LaRonda R. Dixon

16844 Lahser Rd. Apt 128

Detroit, MI 48219

(313)425-1452

Dixonlaronda@gmail.com

Reference


OBJECTIVE:
Seeking a position where I can utilize my skills and training as well as my knowledge to provide the highest level of dedication and commitment to the company.
RELEVANT SKILLS AND EXPERIENCE:
· Fluent in basic computer skills

· Strong interpersonal skills
· Great communication skills
· Data Entry
· Warehouse Clerk   Adecco Staffing   Southfield, MI
08/2014 - 08/2014
Duties include pulling orders, receiving and stocking products, shipping products using FedEx manager software, loading and unloading trucks, Maintain inventory by performing a physical cycle count and input data into Microsoft excel spreadsheet.
· Inventory Clerk   Impact Management Services   Southfield, MI
  06/2013 - 04/2014

Duties include auditing and verifying inventory counts and accuracy. Maintain inventory by performing regular cycle counts and the use of operating a scissor lift and scan gun.
· Quality Inspector   May Day Staffing   Southfield, MI
 06/2012 - 12/2012

 Visually inspect metal parts to detect any type of defects. Perform 1st piece inspection, testing parts using height, plug and pressure gages, and approving finished parts.
· Line Worker   S and K Staffing   Southfield, MI

01/2012 - 06/2012
Duties include sorting and packaging English muffins, preparing boxes, and sanitizing equipment to keep a safe and clean environment.
EDUCATION AND TRAINING:
Ford High School

HS Graduate 2011

Diploma
ACHIEVEMENTS, AWARDS, AND HONORS:
· Employee Of The Month 2012
· Honor Roll

Mike Even

Adecco Staffing

(734) 446-1151

Supervisor

Mike Harthvlle

Impact Management Services

16206 Robson

(734) 674-8581

Supervisor

Angela Bazel 

May Day Staffing

16844 Lahser

(313) 920-2120

Former Coworker

Shareese Maclin 

S and K Staffing

9663 Otsego

(313) 208-1312
Former Coworker

