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                       Res: 303-369-7748

1925 South Vaughn Way, #409

Aurora, Colorado  80014

           Cell: 303-859-6453

PROFESSIONAL OBJECTIVE

To obtain an Accounting Position that will capitalize on my vast experience in Bookkeeping / Accounting with knowledge of GAAS, as well as on my interests and expertise in the following areas:

•
Corporate, Individual and Partnership Tax Preparation

•
Records Management, Billing and Collections

•
Medical Healthcare Accounts / Auditing

QUALIFICATIONS AND STRENGTHS

More than 15 years of Professional Experience in Business / Healthcare Accounting, Tax Preparation and Financial Reporting –– experienced in all areas of general accounting to include:

•
Accounts Payable / Accounts Receivable
•
General Ledger and Journal Entries

•
Financial Statement Preparation
•
Invoice Coding Review and Approval

•
EOM / EOY Account Reconciliations
•
Auditing and Resolving Discrepancies

•
State / Federal Tax Preparation
•
Healthcare Account Collections

Strengths:

•
Punctual, Dependable, Able to Prioritize and Optimize Workload and Schedule

•
Attentive to Details, Accuracy and Compliance with GAAP / GAAS

•
Personable and Work Well with Clients, Peers and Executive Management Teams

•
Continually Seek Out Ways to Improve Bottom Line, Cut Costs and Reduce Waste / Inefficiencies

PROFESSIONAL EXPERIENCE

H & R Block Tax Service-Aurora, Colorado

Tax Pro-April, 2013

Filing,  and other duties

Trumpet Behavioral Health-Lakewood, Colorado
Medical Collector (Contract) February, 2013 to April, 2013

Followed up with insurance companies to expedite payment and ensure payment of outstanding claims.

Submitted appeals for denied claims.

UNIVERSITY OF COLORADO HOSPITAL - Denver, Colorado

Healthcare Account Specialist / Patient Business Services  (2002 to 2012)

Verified, coordinated billing and audits of patient accounts and maintained detailed, accurate records to ensure account integrity.  Oversaw billing collection handling approximately 50 collections / day in compliance with HIPAA regulations and hospital policies.

UNIVERSITY OF COLORADO HEALTH SCIENCES CENTER - Denver, Colorado

Accounting Technician / Patient Billing Office  (1999 to 2002)

Process inpatient and outpatient services, medical claims and research errors related to these service.  Resolving them expeditiously.  Printed and sent claims to insurance companies, Medicaid and Medicare.

JACKSON-HEWITT TAX SERVICE - Aurora, Colorado

Seasonal Tax Preparation  (2002 to 2009)

Prepared individual federal and state tax returns during tax season.

MONDASILMA ASSOCIATES - Lakewood, Colorado
Partner (1984 to 1998)

Maintained records for tax preparation and financial planning business, serving small businesses, individual clients, C and S Corporations, and LLCs.  Prepared state and federal income taxes.  

EDUCATION AND TECHNOLOGY PROFICIENCIES

OTTERBEIN COLLEGE - Westerville, Ohio

Bachelor of Arts Degree in Accounting  1983
METROPOLITAN STATE COLLEGE - Denver, Colorado

Continuing Professional Studies in Accounting and Finance

Technology / Software:
•
PC’s / Windows Environment
•
QuickBooks; Peachtree Accounting Software

•
MS Office Suite
•
IDX, EPIC Software

•
Taxcut and Lacarete Tax Software















