May 12, 2010
 

Kyle Smith

809 Parker Ave

Roseville, MN 55113
269-591-4051
Smithke79@comcast.net
Good afternoon,
 
I am writing in response to your ad for a Sanitation/Warehouse Worker on Craigslist.  The position requirements and my skills are a perfect match.
As you’ll see on my enclosed resume, I have the experience and track record for which you are searching. In addition, I am motivated and eager to learn, and would appreciate the opportunity to be a part of Corporate Management Group.
I look forward to discussing my skills and experiences with you further.  I have added my resume below for your review.   
Sincerely, 

Kyle Smith
---------------------------------------------------------------------------------------------------------------------------------------------------

+Resume+
Experience: 

Computer Experience (Microsoft Office, Word, Excel, Access, Oracle, SAP, ERP)
Shipping (Including UPS Worldship, FedEx, Freight Online)
Receiving  (Both Physical and on Computer System)
Warehouse Management/Inventory Control 
Forklift Experience 
Delivery Experience 
General Labor Skills
                Experience Using Calipers, Micrometers and Tape Measure
    Employment:         
      April 2009 to Present:  After the previous temporary position ended, I am in the special situation where I am able to not work and support my fiancée though Veterinary School.  I have decided I would like to return to a full time/part time position.
 Freelance Staffing Service, Roseville, MN                                   January 2009 to April 2009
    Shipping/Receiving/Inventory
             Assigned Heraeus Medical.
             Issue, receive and count parts daily.
             Daily shipping and receiving of components and assemblies.
      Reason for leaving: Temporary position.
Bearing Headquarters Co. South Bend, IN.  

       August 2006 to August 2008
    Lead Warehouse/Driver
 
Loading/unloading trucks, receiving, pick/pack and shipping UPS and freight. 
Organizing orders and making deliveries.
General building and grounds maintenance.           
                      Reason for leaving: Relocated to Minnesota.                      
         February 06 to August 06: Self employed in music until an illness forced a return to a full time position.
                                 ADT Security Service, South Bend, IN.  


                 June 2005 to January 2006. 
     Material Handler.
Ordering for installs and stock, receiving, inventory control, and creating data bases.
Intense computer work (Oracle and Microsoft) with managing the warehouse inventory                          
and  stock levels. 
Stocking the technicians trucks and return parts back to vendors for repair.   
        Reason for leaving: Wanted to focus on music (lesson and shows) full time.
         March 05 to June 05: Worked through temporary staffing services until hired by ADT.
         Martins Super Market, South Bend, IN.  

                           August 2004 to February 2005.  
     Night Crew Manager. 
Receiving, stocking and ordering the grocery, dairy and frozen sections.  
In charge of the nightly stocking operations of the store.  
Organizing the stock room and “facing” aisles in the store.
        Reason for leaving: Opportunity for day shift advancement taken away.

         Career Transitions, South Bend, IN.                                          June 2004 to August 2004
            
      Material Handler/Shipping/ Receiving.



Assigned to Pilkington.
                                Loading and unloading trucks via fork lift.


Move stock and bins from warehouse to warehouse.

         Reason for leaving: Temporary position.
Education:
Brandywine High School, Niles, MI  Graduate 1998 3.3 GPA

 

