Christine Krouse
340 Lincoln Street  Longmont, CO 80501  303-684-0891  cmkrouse@live.com

					
OBJECTIVE	
To obtain a position that will utilize my strong analytical and organizational skills including payroll processing, reconciliation, payroll tax compliance, and accounting processes, using newly acquired business administration skills.

QUALIFICATIONS	
· Currently enrolled in Institute of Business and Medical Careers getting an Associate 
Degree in Business Administration and Accounting
· Research and update General Ledger account mapping issues as required
· Ability to complete all task efficiently and meet all deadlines assigned 
· Reviews and reconcile bi-weekly, monthly, quarterly and annual reporting
· Support and help employees with questions or  issues regarding pay 
· Process payroll taxes meeting deadlines of Federal and states timelines
· Response to tax inquires, return preparation, contacting tax agencies
· Proficient in Microsoft Office, Word, Excel, PowerPoint and Access
· Strong written and verbal communication skills
· [bookmark: _GoBack]Calculate and review control points defined by upper level management and internal audits
· Managing multiple responsibilities and tasks efficiently
· Ensures all transactions are properly supported and are in accordance with GAAP and other regulatory requirements
· Payroll processing including timekeeping, calculating pay in accordance with Federal and state regulations
· Processed payroll using, ADP, SAP, PeopleSoft systems

EDUCATION	
Institute of Business and Medical Careers                                                        Longmont, CO 
Associates of Occupational Studies Degree - Business Administration & Accounting
Anticipated Graduation Date;						May 2013
· Presidents List 4.0
· ABK member
· Externship scheduled February 2013
Front Range Community College 		  		                    Westminster, CO		Computer Science
					     
CERTIFICATION	
American Payroll Association	Exam: July2008 	
· Certified Payroll Professional (CPP)



EXPERIENCE 	
ProBuild Company LLC		Denver, CO
Payroll Tax and Compliance Analyst	November 2009 – January 2011    	
· Audits and validates liabilities transmitted by payroll tax service provider
· Works in Collaboration with payroll tax service providers to research and reconcile tax returns and resolve payment discrepancies
· Reviews and reconciles monthly, quarterly and annual filings as prepared by payroll tax service
· Establishes new state, local withholdings and unemployment registration accounts with various taxing jurisdictions
· Researches new/revised tax and other payroll-related regulations and communicates finding to provide guidance to the Payroll team and others on tax and compliance issues
· Coordinates audit request and supports internal and external audits, addresses audits issues and makes recommendations for improvement based on audit findings
· Performs other payroll tax reconciliations, analysis or special project as assigned

Accountemps	Boulder, CO
Payroll Specialist	                                                               August 2006 – November 2009    	
· Process and support payroll clients with task and duties as required, including time keeping, data entry, reconciliation payroll reports and interface to General Ledger, auditing benefit eligibility, setting up processes and procedures and working with in-house and third party vendors. 


StorageTek/Sun Microsystems		Louisville, CO
Staff/Payroll Business Analyst			          	                       May 1978 – August 2006    
· Process New Hires, Terminations, Direct Deposits, W-4,  Levies, wage attachments and child support documentation according to federal and state regulations
· Reconcile  payroll questions and make adjustments, manual checks as needed to meet employee’s need or understanding
· Reconciliation of all bi-weekly tax deposits, quarter end and approval of returns required by tax authorities for withholding and employment wage detail
· Responsible for payroll tax compliance audits with the tax department, internal auditors, third party auditors, federal and state tax authorities 
· Reconciled items as need for tax  refunds, notices, internal and external audits
· Balance and apply applicable pay policies to Time and Attendance
· Balance and report stock options as required by the Internal Revenue Service, including any out of cycle tax deposit needed
· Track and balance Deferred Compensation as required by the Internal Revenue Service
· An active participant with the IT group in testing, system and tax upgrades to assure tax, earnings calculation and deductions were correct, developing test scenarios for upgrades to payroll software with appropriate documentation
· Created journal entries for taxes paid to the general ledger 
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