


● Resolving any photo errors 

Assistant Childcare Provider Jun 2014​ - ​Nov 2016 
Kim's Family Daycare  

● Teach early child care fundamentals 
●  Plan and prepare daily nutritious meals 
●  Assist with day to day operation of the daycare 
●  Conduct grocery shopping following required nutrition guidelines 
●  Coordinate recreation activities 
●  Receive and deposit remittance 
●  Maintain required daily administrative paperwork 
●  Encourage and monitor safe play 

Member Service Lender Mar 2007​ - ​Jun 2014 
Wings Financial  

●  Arranged clients withdrawals, deposits and loan payments 
●  Administer opening and closing accounts 
● Administer multi-agency banking needs 
●  Reviewing and approving loan applications  
●  Assist clients with banking questions 
●  Provide bond and IRA information for clients 
● Assist with front desk duties 
● Assist with teller duties 
●  Create, maintain, and enter information into databases. 

 
FACILITY MANAGER  JANNUAY 2006- MARCH 2007 
MERIDIAN SERVICES 

 

● Mange facility day to day needs, employee schedule 
● Train staff members. 
● Observe and monitor staff performance to ensure efficient operations and adherence to facility's policies              

and procedures. 
● Interview potential new employees. Conduct ongoing training with performance reviews 
● Confer and cooperate with other managers to ensure coordination of activities.  
● Purchase supplies, and arrange for outside services, such as deliveries, laundry, maintenance and repair,              

and trash collection. 

EDUCATION: 

High School Diploma:​ Business ​ Studies Roosevelt High School 
Completed one year ​: ​Generals 
Minneapolis Community & Technical College 

Jun 2000 
Minneapolis ​, ​MN 
Minneapolis ​, ​MN 

 

 


