Disciplinary Report Form
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Hfense back: __ Performance issus __ Work rule viotation Work e vielated, If any:
i

Type of uﬁunn:’zﬁl.zaenteeism __ Tardiness __ Leaving work ares without permission _ Mistuse of property/equiprient
Damaging/Losing proparty/equipment __ Using propertyfequiprment for persoral use _ Leaking confidential information _ Theft
or Fraud _ Lylng or cheating __ Falsifying company documeants _ Unsefe behavler __ Eating in undesignated areas ___ Smoking in
undesignated areas _ Pasting terms withaut permisslon _ Flghting or creating conflict _ Spreading gossip _ ising wulgar
language __Rudengss __ Abusiveness __ Horseplay _ Indecent behavior __ Brnglng weapon onsite _ Bringing Hikegal
droge/aleahel ansite _ Failing to Follow Instructions _ Poor work quality . Poor work quantity __ Refusing to work __ Sheeping
on the jub __ Poor hyglene _ Poor housekeeping __ Disregarding deess code _ Other

Ingident descriptlan: {EBeccribe actions, behavler, or Incident; date(s); time(s); place{s); winhess(es) and hisfher ohzervations;
impacti{s) of actions, behavior, or incident; employes's responses immediately after the incident and other significant
conyersations; amplovee’s pravicus related training or counsallng; and othar relevant facts.)
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{Shaded area to be cornpleted by Human Resoures arly.}

Progresyiye step: _ Ordl warning™ __ Suspension funpaid) __ | Previous wamings; Type: Ofense: Date: Type: {:_i!’?ense:
Release rliten reprimand __ Discharge __ Suspansion Diate: Typa: Oifanse: [ .

(paid) *Fife Spart from personnef fites and coples thereof UWM a ja).l' S
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Human Resources Slgnature{s): | }Kﬂmj 56/).—?/%— ﬁ - |- /’5

Emﬁm ltlhumth_,_ I agree with the incidant description abova. 1 disagree with the incidant description above. Date

1] loyena:

TEmpioyes camments: (Attach shasts IF necessary, )

Employas acknowladgament: Wy slgnature acknowfedges that I have received this report and that it has been discussad with
me. { ungerstand that my slgnak 5 pot an admission: of the Incident or offensa. I understand that I may appeal this report by
filing & Discipline Cmnplaw

Ewn- ot -1 -1 S wiess
sign any): Date: Slgnature of

parson prasenting report: Date:




