Disciplinary Report Form

Employee name: Hire Dake: Joh title:
Fromt Ko ume f-6 — 1 5 Yortout
Department: | Shift: | Suparvlser
Foc koot szrn A Wb, Li€ sen-
Offense tracki __ Perfurmance issue __ Work rule violation Work runle wiolated, i any:

Type of offense; 5 sbsenbesisr K Tardiness _ Leaving work area without permission _ Misuse of property/equipment __
Damaging/iosing propertyequipment __ Using property/equipment for personal use __ Leaking confidentlal Infarmation __ Thelt
or fraud __ Lylng or cheating ___ Falsifylng company documents __ Unsafe bahavlor __ Esting In undeslgnated aress ___ Smoking in
undesignated areas _ Pusting Items withaut permilssion _ Flghting ar creating confict _ Spreading gosslp _ Using vulgar
language __ Rudeness __ Abuslveness _ Horseplay __ Indecent behavior __ Bringing weapon oisibe __ Bringing illegal
drugsfaicehal onslte __ Falling to fodlow instructions __ Poor work quallty __ Poor work quantity _ Refusing to work __ Skeeping
un the jab _ Pogr hygiene __ Paor housekeeping _ Disragarding dress code _ Othar

Incident daxzcription: (Describe actions, behavior, or Incldent; date(s); Hmels); place{s); wliness{es] and hisfher observations;
impact{s) of actions, behayior, or [ncident; empioyes’s responses immadiately aftar the incddent and other significant
conversatlons; employee’s previous related training or counseling; and other relevant facks.)

3l |5 Sisher hed buby 35015 Cowr hodoll  m4lis fnte

2afis (ey  Trooble Ghslist late
Completed by: . [+ 10 H
Jf_’nr’u_.f m'Lg‘}{“ oy 16

{Shaded aren to be completed by Human Resqurces only. )

Frogresshee atep: _ . Ol waming® __, Suspension (unpald} . | Prevdous warnings: Type: Ofensa: Date; Type: Offense:
Release _ Writken reprimand ___ Dischame ___ Suspension Date: Type: Offense; Dake:
(paid} *Ffile apart from persannal Tes and coples thereof

W/ Fen o an"miﬁ G| N QIR

3/&:1’ / ’5
Consaquance if incidant accurs again:

. A
b Hosenc e of THrJ'lME; (S o Tessibic Termiamedion by GA-S

Human Resources Signabure(a): rﬁf@ Dﬁ?:',f N {5;

lmnlwu statement: ;é I agras with the inchlent description above, T disagirae with the intident description above. Dabe
report presented to employee:

Employee comments (Atach sheets if recessary. )

Employes acknowladgament: My slgnabie acknowledges that T have raceived this report and that it haz been discussed with
me, I understand that my signaturs ks not an admission of the Inddent or offense. I understand that I may appeat this repart by
fillng a Discipllve Complaint Form. )

[Employes slguaturb: " Dates Witnass
signature (if any)s i ' Date; Signatura of
person prasenting report: Data:




