KODZO AGBEDRA 
5244 Uravan St
Denver, CO. 80249 
720-3459767 
 
Kagbedra77@gmail.com 
 
OBJECTIVES 
To use my skills in the best possible way for achieving the company’s goals and to enhance my professional skills in a dynamic and stable work place.  
 
RELEVANT SKILL 
· Good communication skills (written and verbal) 
· Proficiency in Microsoft word, Excel, PowerPoint, Outlook  
· Experience user of SAP 
· Licensed and over three-year experience in the use of Work Assistance Vehicle (WAVE) 
 
 
EXPERIENCE 
 
Eaton Corporation -August,2016 - current
Position: Cycle count associate 
 
DUTIES AND RESPONSIBILITIES 
 
· Utilize computer and perform cycle counts of components.  
· Analyze cycle count information to determine root cause and corrective action.  
· Resolve all errors by research and auditing of transactions. 
 
·  Work on projects and special assignments as required. Initiative to be a self-starter and 
        accomplish all     tasks. 
 
· Research inventory discrepancies and work to reconcile them.  
· Responsible for completing physical inventories/cycle counts/random or receipt 
      audits/reconciliations.  
· Track and report non-conforming product.  
· Resolve inventory problems in a timely manner.  
· Document damaged product.   


EXPERIENCE 

[bookmark: _GoBack]United Natural foods - Jan. 5th, 2016-5th April,2018
Position: Receiver 



DUTIES AND RESPONSIBILITIES

· Ensure accurate count of products
· Quality control to ensure optimum quality and condition of produce
· Discrepancy control
· Tagging with receiving tag
· Verifying bills with purchase orders



EXPERIENCE 

Panera Bread FDF: Nov. 2015 – Aug. 2016 
Position: General warehouse 

DUTIES AND RESPONSIBILITIES 
 
· In charge of clerical duties for the warehouse 
· Prepare and complete orders for delivery or pick ups  
· Receive and process warehouse stock  
· products (pick up and unloading, label and store) 
· Perform inventory controls and keep quality standards high for audits  
· To keep a clean and safe working environment   
  
EXPERIENCE 
 
Direct services Inc. 
Position: Maintenance and Grounds  
 
DUTIES AND RESPONSIBILITIES 
· Clerical and administrative assistant 
· In charge of the warehouse and operational logistics  
· Receiving and restocking. 
· Works on projects and special assignment  
· Resolve inventory problems/ discrepancies in a timely manner. 
· Responsible for completing physical inventories  
 
EDUCATION 
· Management Studies – University of Cape Coast, Ghana: 2008-2013 
· Three Years Post-Secondary Teacher Certificate: 1997 – 2000 
· Diploma in professional English (for everyday and business use) 
      Cambridge international college, United Kingdom 
High school Diploma  
Odumaseman senior high 
Sunyani, Ghana  

