
Wyatt W. Klein
(605) 201-4540
5634 Prescott St. Littleton, CO 80120

EDUCATION

Dickinson State University-ND 
Bachelor of Science in Finance						Graduated 05/2012
Training:
· Foreign Market Analysis on the country of Jordan
· P/L, Balance Sheets, and Cash Flow Statements
· Financial Ratios, Budgeting, and Forecasting
PROFESSIONAL WORK EXPERIENCE
Healthsmart-Englewood, CO
Temporary Office Administrator						10/2012 – 02/2013
· Inputting data for clients in GIBS or HSBS
· Perform filing, data management, and drafting of paperwork
· Assist with all other administrative duties
· Assist with billing when applicable
Great West Life-Greenwood Village, CO  					07/2012 – 08/2012
Commissions Processor/Analyst
*Temporary Assignment*
· Process commissions daily utilizing SAP
· Research, locate, and update accounts profiles and make any necessary changes
· Data entry of customer forms, entering in the pertinent information of clients
· Modify data from spreadsheets and implemented any updates

Solstas Lab Partners	-Charlotte, NC						09/2009 – 06/2012
Part-Time Courier
· Deliver excellent customer service to accounts
· Pickup lab work and record on a manifest
· Separate specimens according to the type of tests
· Transport specimens to regional lab in Greensboro
· Knew, helped streamline, and could cover 10 differing routes

ADDITIONAL SKILLS
· Microsoft Office including Word, Excel, Outlook, & PowerPoint
· General and specific knowledge of finance, international business, IRA’s, foreign market analysis, general accounting, & marketing
· Revenue streams, G/L, Balance Sheets, Financial Analysis
· Experienced with Solomon software program
