Timothy J. Kirkman
3238 Cory Lane
Hastings, Minnesota 55033
(712) 299-0095
Tj.tunink.ia@gmail.com

To obtain a challenging position thereby gaining further knowledge and experience. Highly motivated with excellent communication, interpersonal and analytical skills. Very detail oriented with exceptional organizational skills, ability to work in a dynamic, difficult and challenging environment and deal with people of diverse backgrounds

Material Coordinator, September 2012 to January 2014
Delta Constructors LLC, Grassy Butte, ND
· Acquisition several million dollars worth of material and equipment from 4 major distributors. 
· Received, inventoried and logged all material into the computer database, 
· Coordinated delivery of material using 3 material handlers and 4 equipment operators to 50 separate oil field sites.
· Received all mail and packages for the business and 150 personnel through UPS, USPS, Fed Ex and various other carriers.
· Designed and maintained a database for expenditures for each job site and various invoices.
· Made self deliveries of equipment, parts and material to various job sites for emergencies.

General Labor, June 2009 to June 2012
Bushee Transportation, Hartley, IA
· Processed and entered data into various Windows software for the driver’s mileage, fuels and material loads.
· Constructed and maintained fences and feeders within the farm and transportation sites.
· Performed routine maintenance and repaired the building sites by replacing siding, roofing and patching drywall.
· Received visitors and telephone calls ascertaining the nature of the call or business and determined the appropriate action.

Weapons Director Technician, June 2009 to May 2011
United States Air Force, Panama City, FL 
· Responsible for real time coordination and customer relations to 3 separate Air Traffic Control Agencies over the Gulf of Mexico.
· Communicated pertinent information, including flight paths of passenger planes, to maintain flight safety for over 1,000 jet pilots within a six month period.
· Responsible for communication for 8 phone lines, 3 radios and 4 internal intercoms simultaneously.
· Accountable for keeping 300 Weapons Evaluation Group personnel and 50 squadron personnel up to date on training and standard according to the Air Force.
· Maintained military records for ensuring proper documentation, storage and maintenance which contained confidential, classified and unclassified material in 3 safes.

Telemarketer, September 2008 to November 2011
Market Link, Storm Lake, IA
· Responsible for sales of cable, internet and phone services via telephone contact and building rapport with potential customers.
· Provided detailed and accurate explanations of products, maintenance plans and services offered.
· Maintained current knowledge of services and policies regarding payment, returns and cancellations.
· Provided courteous and prompt service ensuring customer satisfaction and assisted with inquiries.

Egg Production Specialist, August 2004 to May 2007				
Tunink Farms, Linn Grove, IA
· Maintained day-to-day operations of the commercial layer.
· Recorded and maintained records for the daily flock production, feed and water intake, and loss for each breed of chicken.
· Monitored the lighting program, feed type, house temperature, humidity control and feed consumption programs and determined the appropriate action.
· Performed daily inspections on egg collection equipment and poultry housing

Computer Program Skills
· Microsoft Office, Windows, Word, Outlook, PowerPoint and Excel.
· Type 75 wpm


	
