PAUL KING

191 University Blvd. # 804
Denver, CO 80206

(303) 202-2636
peking1059@hotmail.com

OBJECTIVE

To secure a position that will utilize my skills and abilities, and to work in a professional environment that will offer responsibilities and challenges that will benefit both my employer and myself.

EMPLOYMENT

Paralegal, various law firms and organizations (temporary contract positions), 5-05 to present.

Duties included litigation support tasks such as review and organization of documents, coding of documents, trial preparation, and protection of trademark.


Conflicts Clerk, Holme Roberts & Owen, 4-03 to 12-03 / 5-04 to 9-04
Conducted review of client database for potential conflicts of interest.  Reviewed archived files for final disposition.

Records Specialist, Perkins Coie, 3-98 to 1-01
Maintained client files, both onsite and offsite; ordered office supplies and equipment; operated various office machines; coordinated and performed office services tasks.

Editor, Information Handling Services, 11-95 to 10-97

Edited manufacturers’ product literature for inclusion into company database.

Library Technician, Micromedex, Inc., 11-92 to 11-94

Researched and collected information on drugs, poisons and medical procedures from various library sources; organized and maintained in-house library; maintained journal subscriptions.

Legal Assistant, Rothgerber Johnson & Lyons, 4-86 to 5-91

Assisted attorneys in handling legal matters, including organization of documents, trial preparation, information research and retrieval, and maintenance of client files.

EDUCATION

University of Colorado at Denver





2005 to 2009

Master of Social Science (pending thesis submission)
University of Colorado at Denver





2001 to 2005

Bachelor of Arts

University of Colorado at Denver





1988

Paralegal Certification Program

