Carleena N. King

(720)383.0116  (   11450 Community Center Dr, Apt 1114, Northglenn, CO 80233  (   carleena.king@yahoo.com
	Professional Skills

· Merchandising and Stocking Experience

· Customer Service Experience

· Strong Organizational Skills

· Friendly Team  Player

· Professional Cleaning

· Reliable and Prompt


	Computer Skills

· Microsoft Word, Excel, PowerPoint

· Photo and Video Editing Software

· Windows Proficiency

· Troubleshooting


Education

Associates of Science, Front Range Community College

Expected Graduation: 2015
Experience

Replenishment Associate, Bath and Body Works, Broomfield, CO 
    Seasonal 2012

· Stocked floor and wall settings 

· Provided customer service during busy holiday season

· Assisted with product inventory activities
Customer Service Representative, Circle K, Westminster, CO 
   August, 2011 to October, 2011

· Provided excellent customer service to up to 300 customers per day

· Met or exceeded productivity and timeline requirements daily
· Monitored inventory and replenished all items as needed

Farm Laborer, King Family Farm, Elizabeth, CO


   April, 1999 to September, 2010

· Assisted with daily animal and land maintenance for 6-acre property
· Provided quality care to approximately 50 animals

· Maintained perfect farm safety record for 11 years
Community Volunteerism

Children’s Program Volunteer, Parker, CO 



· Provided teaching assistance to classroom of approximately 15 students
