




May 25, 2012
__________________

__________________

__________________

__________________


Re:
Employment Opportunity

To Whom It May Concern:


I am seeking an employment opportunity as a warehouse worker with your company and where I can find employment to establish a career.  With all of my years’ experience, I have become a dedicated, honest and hard working employee, as both a team player and independent worker.  I strive to complete what is asked of me in an efficient, safe and timely manner.


I have attached a copy of my resume and references and am available for an interview at your convenience.  I would greatly appreciate the opportunity to work for your company and thank you in advance for your consideration and look forward to hearing from you soon.





Sincerely,






Barbara J. King

Barb King







(H) 303-622-9574
12121 Strasburg Road






(C) 303-709-9976
Strasburg, CO 80136






kingbabs1@aol.com
OBJECTIVE

Obtain a position with a company that will utilize my excellent multitasking ability and public relations skills for the benefit of the employer.  A position that will benefit from my work experience and education.
EXPERIENCE
Adams 12 Five Star Schools  -  30 Years of Service
Inventory Control Coordinator
7/26/1999 – 6/6/2011
Responsible for the organization and distribution of the maintenance warehouse for 50+ schools in a central distribution center.  Trades included, but were not limited to, electrical, grounds, plumbing, HVAC, carpentry and safety.  I worked closely with purchasing to ensure proper stock levels in a cyclical industry.  I performed yearly inventory counts and elevated stock levels during certain seasons.  I was responsible for the lift training for everyone throughout the district, yearly inspections, scheduling of repairs, delivery to schools and rentals for larger projects.  Other duties included:


Tool inventory for all trades

Maintained the stock and distribution of safety supplies


Filing of permits by trade


Ordered and approved specialty signs for schools and streets


Bid tools and jobs


Cell phones

Custodian – Thornton High School

9/10/1997 – 7/26/1999

Custodian – District



2/20/1997 – 9/10/1997

Head Custodian – Malley Drive Elem.
8/3/1987 – 2/20/1997

Custodian – North Mor Elem.

7/8/1981
CERTIFICATIONS


Positive Safety Awareness


On the Job Ergonomics

Hydraulic One Man Lift


General Safety

Chemical Handling



Conflict Management

Positive Discipline



Increasing Human Effectiveness

AHERA – Asbestos Training


In-Service Locks, Doors, Glass & Vandalism

Asbestos Awareness



District Policy on Substance Abuse
REFERENCES
Suzanne Kelly

303-808-3555

Supervisor

11442 Carlile Street

Northglenn, CO 80233

Linda Jorstad

303-378-9137
Co-Worker

10986 Glencoe Place

Thornton, CO 80233

Norm Bradmeyer
303-410-6686

Co-Worker

7705 Sage Green

Frederick, CO 80530

Lydia Wells

303-916-8619
Friend

12360 Syracuse Street

Thornton, CO 80602

