DAVID L. KINDSTEDT

859 Pontiac Avenue

Cranston, RI 02910-6024
(401) 461-2571

_____________________________________________________________________________

Experience

Srin

Circulation Associate
(October 2007-July 2011)

· Setup new customer accounts for 6 newspapers

· Resolved various customer complaints in regards to delivery, service or payment issues

· Opened mail and posted money to customer accounts

· Dealt with various customers at the service desk either selling papers or collecting money from carriers.

· Various filing and organizing projects on a daily and monthly basis

· Called expired accounts and try to get them to renew with various discount promotions.

IKON OFFICE SOLUTIONS

Mail and Copy Center Associate (2005-2006)
· Sorted and delivered incoming mail

· Picked up and processed outgoing mail. Delivered and installed toner cartridges

· Ran copy jobs 

· Received and delivered incoming freight from various motor carriers
PKS Associates

· Shipping Assistant (April 2005)

· Packed and shipped measuring gauges

· Other warehouse duties as assigned


Adecco

· Shipping Assistant (September 2004-November 2004)
· Packed and shipped computer hard drives

· Worked with both FEDEX and UPS shipping systems

· Entered data into EXCEL program

· Various other warehouse duties

Morgan AM&T; Carbon Technology Division; Exeter, Rhode Island:

· Lead Shipper/Receiver (1983-2003)

· Obtained discounts from various motor carriers to save company and customers freight costs


· Recommended and obtained better shipping programs to facilitate better and faster parcel processing.

· Worked with various corrugated vendors to change box configurations in order to cut out the use of excess void filler and better protect product during transit.

· Helped to make the stock overruns area more user friendly to all the various departments that worked with it.

· Assisted with better layout of the packing and shipping area to ease flow of product in and out of the area.

· Maintained and managed packing and shipping area supplies

· Responsible for the receipt of goods and materials

· Recommended and purchased lift equipment to assist in packing and moving materials

· Researched and obtained a new style of material handling totes that offered better protection to the product in house and were of  a  more durable nature than the  previous ones that we had.

Furnace Operator (1980-1983)
Machine Operator (1977-1980)

Training

· SOMA-Management Team Development Workshop

· UPS and FedEx Online Programs

· Syteline-MRP Software

· International Shipping

Education

Bachelor of Music Education Nyack College; Nyack, New York
References

Available upon request

