Becky Kimbley

6173 S. Cherry Ct.



                                               (720) 205-0833

Centennial CO 80121




                          flf6164@yahoo.com

Objective
To achieve the knowledge and skills to perform  the mailroom duties for this job.
Education

2-years College Experience




       August 1977 – May 1979

Western State College of Colorado




            Gunnison, CO

High School Diploma



        


       May 1977

Machebeuf Catholic High School


      


    Denver, CO


      

Employment History

Licensed Child Care Provider 



           January 1991 - Present

Self Employed



            

                       Centennial, CO

Responsibilities:

Providing a safe, friendly, clean and professional environment for parents and their children. Abiding by all state and county laws, regulations and standards to maintain an active Child Care License through the state of Colorado. Managing a safe and hygienic work environment conducive to the health, safety, and personal needs of the children I care for. Presenting myself to parents and their children with a friendly, helpful, mature, and professional demeanor, and building a rapport with each child. Planning and arranging activities that will foster each child’s growth and healthy development, while ensuring that the children enjoy and are engaged in these activities. Preparing nutritious meals for the children I care for and ensuring that parent’s specifications for their children’s care are met, including dietary preferences, sleep schedules, social needs, activities, and all other requirements of exemplary care. Effectively communicating with parents any progress, achievements, concerns, and plans regarding their children, and integrating feedback into increasing the quality of interaction between the children and myself. Maintained certifications in CPR, first-aid, universal precautions, and medication administration; proof of all certifications available upon request.
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Customer Service Clerk




     October 1986 – June 1989

Toddy’s Grocery





         Greenwood Village, CO

Responsibilities:

Providing outstanding customer service at the service desk and managing a variety of tasks. Assisting customers with finding specific items, departments and other in-store resources. Accomplishing a dynamic array of tasks including selling and returning merchandise, assisting with postal and parcel needs, assisting coworkers in other departments, and assisting with accounting responsibilities. Maintaining a friendly, clean, and professional demeanor and customers and coworkers. Successfully managing large quantities of money, store resources, and purchasing, contributing to the success of the store.

Office Clerk
   



                          October 1979 – March 1985

Allstate Insurance



               
         Greenwood Village, CO

Responsibilities:

Successfully managing a plethora of responsibilities including billing, accounting, claim processing, file maintenance, research, and customer service. Communicating and assisting various other departments for the purpose of accomplishing companywide projects, tasks and objectives. Delivering outstanding customer service through assisting with claims, relaying important information to appropriate departments, and maintaining a friendly, helpful attitude. 

References

Julie Blechar







           (303) 818-2290

East Elementary School



 

Crissy Kay





             
           (303) 601-0082

Bella Mia Salon


      

Pamela Sweetenam





           
           (720) 298-9761

LPN – Nursing Home Care
