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Professional Summary
I am an enthusiastic and resourceful recent bilingual graduate with an academic and professional background in research andverbal and written skills. I consider myself to be a great motivator and I aim to maintain and develop my abilities. I havealready gained a high level of integrity and constantly promote a positive atmosphere encouraging support and teamwork at alllevels within a company. I am not afraid of responsibility and I have a strong desire to succeed and progress.
Skills
Fluent in Korean	Exceptional attention to detailMS Windows proficient	Superior verbal and written communication skillsQuick learner	Self-motivatedExcellent interpersonal skills	Dedicated team playerAdaptable learner	Adaptable learnerResults-oriented	Excellent research skillsMicrosoft Outlook, Word and Excel	Analytical thinkerQuick learner	Effective and creative problem solverNatural leader	Well organizedCustomer-oriented	Excellent time management skillsEffective multi-tasker
Qualifications Summary

Ability to write clear, comprehensive and grammatically correct documents
Demonstrate skills in managing change and maintaining flexibility in a variety of challenging environments
Ability to work in diverse teams and to communicate well with others
Experience in using both the library and the internet to locate and retrieve valuable information for academic purposes
Managed detailed project plan to coordinate activities among team members for final group presentations
Ability to commit to a project and follow through on obligations
Education
Bachelor of Arts: Comparative Literature	2013
University of Riverside - Riverside, California
High School Diploma:	2008
Torrance High School - Torrance, California
Member of the SwimClubAdvanced placement in U.S. History
