TIMOTHY KIEFER
345 1ST STREET NE * Plainview, MN 55964 * Phone (507)990-0212 * kiefert124@gmail.com
Objective
To obtain a fast pace position with a company that has integrity, goals, and opportunity for their employees.
Experience
June-2009 until present 		Kreofsky Building Supplies		Plainview, MN
Building Supplies
· Train new employees in all aspects of the job including running a boom truck, making deliveries, receiving shipments, and fulfilling customer’s orders.
· Deliver building material to contractors. 
· Work very closely with inside sales department, owners of the business and customers.

August – 2006 until April 2009	Hearth & Home Technologies		Lake City, MN
Buyer/Analyst
· I coordinated new product designs with vendors, line supervisors, engineers, and upper management to ensure parts will be readily available for production once implemented.
· I was in charge of keeping track of several suppliers’ inventory in our Supplier warehouse.
· Coordinated all the MRO for the Lake City facility. 
· Managed several commodities such as, packaging, gas valves, mesh, and our Xerox department.
· Part of our corporate negotiation team.
· Implemented many cost savings plans that saved the company millions of dollars.
· Worked on several lean manufacturing events each year.
· Ran reports on a MRP system to help me make wiser purchasing decisions based on forecasted orders and to follow JIT production levels.
· I was the lead of the purchasing team to consolidate suppliers.
November – 2000 until 2006		Kreofsky Building Supplies		Plainview, MN
Building Supplies/deliver person/Inside sales
· Became cross-functional by performing lumber yard duties and sales duties at same time.
· Assisted outside sales people with coordination of delivers.
· Purchased product from suppliers to meet customers demand.
· Responsible for all aspects of sales including estimating, issuing of purchase orders, arranging logistics, and tracking inventory.
· Maintain and develop estimates and sales spreadsheets.
· Coordinate transactions between inside and outside sales.
· Generated a profitable customer base of residential and commercial sales through customer relationships.

Education
Graduated Feb 2007		Saint Mary’s University		Minneapolis, MN
· Bachelor of Science in Business
· Bachelor of Science in Human Resources

1997- 1999		South Eastern Technical College	Winona, MN

 Took general education classes for Retail and Sales Management.

Skills
· Ability to solve practical problems and deal with a variety of changing situations under stress.
· I possess strong organizational and managing skills.
· Ability to build and maintain positive interpersonal relationship skills.
· Knowledge of several Microsoft applications and software programs.
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