URBANO KHO		
15680 Archer Terrace
Elbert, Colorado
CO 80106
(719)495-8474 van_arch@hotmail.com	

OBJECTIVE:  Accounts Payable Specialist, Corporate Management Group, Denver, CO, jobs2careers.com, March 20, 2013. 

QUALIFICATIONS SUMMARY
· Systems-trained and experienced full-cycle accounts payable supervisor.
· Excellent 10-key by touch PC, office equipment and accounting software skills.
· Colorado permanent resident with good U.S. regulations background.

SELECTED ACHIEVEMENTS
· Supervised a hospital’s semi-computerized accounts payable section with the following among other duties for 5 years: 
· Checked daily processing of accounts payable and payments for timeliness, documentation, coding, mathematical accuracy, check issue and approval, related recordkeeping and filing and compliance to all other company and government regulations.
· Maintained accounts payable and controls system.
· Resolved payable and payment issues with staff or vendors as needed.
· Checked periodic remittances and reporting of payroll and withholding taxes.
· Checked monthly reconciliation of vendor ledgers against statements.

SELECTED WORK HISTORY
· Chief Accountant, Southwestern University-Sacred Heart Hospital.  5 years.
Cebu City, Philippines.

EDUCATION
University of San Carlos, Cebu City, Philippines.
Bachelor of Science in Commerce, major in Accounting. 
GPA: 3.5 of 4.0.

ENGLISH LANGUAGE SKILLS
Excellent in both oral and written.

COMPUTER SKILLS
PC, MS Office 2007 Word & Excel (intermediate) PowerPoint & Access (basic), Windows 7, Internet Explorer 9, Adobe Reader and Hotmail/Outlook.
