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SUMMARY
Successful Financial professional with a proven record of strategic analysis and providing customized reports which allow upper management to significantly improve business operations.  Well-developed ability to solve complex problems. Experienced at gathering and combing large sets of data from multiple sources.  Strong mathematical, analytical and computer skills.  Effectively works independently or with a team.    
PROFESSIONAL EXPERIENCE
IMMERGE LLC, Greenwood Village, CO	2/2014 – 3/2019
A leading sales outsourcing company for Energy, Wireless and Cable companies.
Commissions Manager and Financial Analyst (2015 – 2019)
Created financial models and distributed financial reporting to executive team and sales management. Responsible for ensuring accuracy of revenue generated and expenses paid.  
· Designed and implemented weekly finance analysis reporting allowing executive team, business development and campaign managers to quickly identify financial performance and trends
· Developed new and targeted analytical reporting to identify sales campaign success, failure and opportunities for financial growth
· Designed, created and managed all commission models using complex formulas and analysis for calculating commissions and revenue forecasting
· Ensured accuracy of revenue and cost of sales on monthly financial statements
· Tracked and reported on budget versus actual for P&L accounts 
· Assessed risk management for all commission payments
· Reconciled revenue generated from sales campaigns on a weekly, bi-monthly and monthly basis
· Forecasted revenue and sales volume monthly and as needed
· Created and tracked campaign specific metrics 
· Tracked and forecasted for all incentives and sales related bonuses
· Calculated weekly and monthly revenue accruals for the Controller
· Responsible for accuracy of over 30,000 weekly order transactions
· Developed and implemented Commissions Department Project Plan to ensure accuracy and increase sales growth through improved sales reporting
· Developed template to improve efficiency of updating constantly changing product pricing
· Reviewed commissions language for sales contracts
· Streamlined energy order processing by developing order form template
Commissions Analyst (2014 – 2015)
Ensure accuracy of weekly commissions and create and distribute sales reports.
· Developed strategic weekly reporting to promote sales growth and lower fallout
· Supported the sales force by finding solutions for order and commission related questions
· Ran weekly commissions for energy, telecom and wireless data campaigns
· Maintained client payable and receivable plans
· Ad-Hoc reporting
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OCE NORTH AMERICA – A CANON GROUP COMPANY, Denver, CO	6/2004 – 12/2012 
One of the world’s leading providers of document management and printing for professionals.
Reporting Analyst (2007 – 2012)
Designed and built complex reports to improve efficiency for billing, collections and order management departments.  Provided analytical reports for finance and marketing departments assisting them in increasing revenue.
· Significantly improved the efficiency of Claims Specialists (allowing them to file over $30 million in credits) by designing and maintaining a new database 
· Worked with team to institute plan to recover unused credits totaling $1.4 million from April 2011 through December 2012
· Developed new quarterly Revenue by District reporting capability which provided field managers with actionable decision support information
· Regularly published detailed metrics including Accounts Receivable Aging, Cycle Time and Population reports to allow more precise and active client management
· Provided upper management with ad hoc analytical reports
· Managed and updated assigned account database of over 50,000 accounts
· Utilized multiple databases and systems to provide current and historic data sets for all business groups
Reporting Specialist (2004 – 2007)
Worked with region managers to help them most effectively manage their account portfolios.
· Identified and attacked high risk accounts by teaming with regional management 
· Assisted billing and collection teams in improving their productivity by creating customized Oracle reports  Provided collection statistics to region managers
TRANSMONTAIGNE, INC., Denver, CO	12/2002 – 4/2004 
A leading distributor of unbranded petroleum products to independent wholesalers and industrial and commercial end users.
Payroll Administrator 
Processed all phases of a multi-state payroll for 650 employees.
· Performed year-end duties including reconciling W-2 wages and the 401K program to the general ledger
· Prepared all of the Human Resource Department’s monthly general journal entries
· Monthly reconciliation of the Human Resource Department’s general ledger accounts
EDUCATION
Bachelor of Arts, Mathematics Major, Colorado College, Colorado Springs, CO
COMPUTER SKILLS
Very strong Microsoft Excel skills including power pivot, power query, pivot tables, vlookups and nested if statements, Microsoft Office, Oracle, Oracle Discoverer and TOAD, QuickBooks and SQL knowledge
OTHER SKILLS
Assisting in Month End Closing, Account and Cash Reconciliation, Create and Posting Journal Entries and Payroll
