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Ellen J. Kennedy
2716 South Chase Way | Denver, CO 80227 | (303) 619-0103
ejkennedy6@gmail.com
EDUCATION
John F. Kennedy High School, Denver, CO   	Colorado State University (CSU), Fort Collins, CO 
High School Diploma: 2005 Honors Graduate 	2005-2009 Bachelor of Science: Environmental Health 

Wrote a mock-government bill proposing a 	Involved in Environmental Health Undergraduate
recycling program in Denver Public Schools	External Advisory Committee and Coalition for a
and passed it through the House and Senate	Sustainable Student Fair 

Red Rocks Community College, Lakewood, CO 
August 2013-May 2014 earned an Energy Auditing Certificate 

SUSTAINABILITY AND WASTE MANAGEMENT EXPERIENCE 
City and County of Denver – 200 West 14th Avenue, Denver, CO, August 2013 – Present 
· Work as a Commercial Waste Reduction Intern for the Department of Environmental Health, Environmental Quality Division, to complete a commercial waste reduction grant funded by the Urban Sustainability Directors Network (USDN)
· Conduct phone surveys concerning waste reduction to research, analyze, and consult with waste management professionals from communities in the United States
· Compose a report including methodologies of case studies and regulation research, and innovative commercial waste reduction practices found in the surveyed communities
· Compose case studies of municipalities with exceptional commercial waste reduction programs to include in an online decision tool (http://bit.ly/1o4xkiv) and report to provide insight for other cities implementing commercial waste reduction plans 
· [bookmark: _GoBack]Research and organize nationwide solid waste regulations included in the online decision tool and report, to assist waste managers in initiating and implementing commercial waste reduction plans for communities across the country  
Lakewood Recycling Center – 1068 Quail Street, Lakewood, CO, April 2013 – Present
· Operate the site, and inform and educate the public about recycling composting, and sustainability 
· Network with people in the community and leaders in the recycling business   
· Research, compile, evaluate, and develop viable solutions for hard-to-recycle materials at the site including a plastic bag recycling program and a durable plastics collection drive
· Perform training exercises to prepare new employees for operating the site and properly identifying which recyclable materials correspond with each sorted category 
Volunteer – Denver, CO, July 2010 – Present
· Actively volunteer for the Capital Hill People’s Fair Steering Committee, Denver Recycles Action Network, Green Up Denver, Groundwork Denver, and other community based organizations dedicated to sustainability
· Network with people in the community and leaders interested in recycling and composting   
· Built a volunteer membership program to recruit volunteers for Green Up Denver and researched to obtain 501(c)(3) status to become a non-profit organization
Eco-Cycle – 1901 63rd Street and 5030 Pearl Street, Boulder, CO, March 2010 – July 2012
Accounting Assistant and Scale House Operator – March 2011 – July 2012
· Processed and analyzed accounting and budget data to produce reports used by other members of the organization to make projections about the upcoming fiscal year
· Coordinated and generated reports to reconcile materials received and shipped during the month
· Reconciled various Excel spreadsheets and logs for month-end preparation
· Prepared purchase orders, payment requests and invoices while serving as backup for the accounts receivable, and accounts payable positions
· Greeted and weighed all inbound and outbound haulers at the scale house while simultaneously prioritizing and executing several detailed tasks 
· Developed and maintain relationships with stakeholders while completing essential documentation for shipping railcars under crucial time constraints 
Zero Waste Event Assistant and Zero Waste Event Coordinator – March 2010 – March 2011
· Developed plans and projects to raise awareness about how recycling and composting can significantly reduce solid waste produced by a residence, an event, and a local community 
· Managed the inventory of the Eco-Products compostable materials by calculating and projecting the needs of the organization based on data from previous years and tracked the Eco-Products orders in an Excel spreadsheet 
· Wrote contracts and pre-event materials for mid-sized and large-scale events, and collected and recorded technical data such as landfill diversion calculations to report back to event planning staff
· Prepared proposals and reports, such as a proposal for a Zero Waste event deposit, to provide program recommendations to the executive director of Eco-Cycle
· Used problem solving skills to create feedback questionnaires to better understand the needs of the vendors and event planners at each Zero Waste event and to collect data for future Zero Waste events   
· Educated Zero Waste station volunteers (new volunteers at each event) about the difference between compostable and recyclable materials, the link between food waste in landfills and climate change, and the philosophy and mission of Eco-Cycle as an organization 
· Created dialogue with individuals in and around the Boulder community about sustainability and environmental issues, and addressed inquiries about Zero Waste  
Recycling Information Booth - A Taste of Colorado - Civic Center Park, Denver, CO, July – September 2010
· Organized, through Eco-Cycle, a recycling information booth to communicate to the public the importance of recycling and composting during the four-day event 
· Recruited volunteers from diverse backgrounds through sites such as Facebook and Craigslist, as well as networking at a Denver Recycles Action Network meeting 
· Researched recycling information from within the state of Colorado to create materials for the volunteers to refer to when disseminating information to the public
· Trained 24 volunteers during two training sessions to perform public outreach by discussing the Denver Recycles and Alpine Waste and Recycling programs, providing a hard-to-recycle materials guide and a spreadsheet showing recycling options in the counties surrounding Denver, and highlighted Eco-Cycle as an organization
· Facilitated a high volunteer participation rate by creating individual training packets including color-coded schedules, parking and logistics information, and reference materials 
· Networked on behalf of Eco-Cycle with organizations such as Denver Recycles, Waste Management, and Ultimate Specialties LLC
The Joshua School - 2303 East Dartmouth Avenue, Englewood, CO, January 2010 – January 2011
· Served as a substitute teacher at a school for autistic and disabled students ages 2 to 16 
· Learned and applied different techniques to assist each individual student in learning skills 
· Created a safe, stimulating learning environment to captivate the attention of each student
· Successfully communicated with special needs students to facilitate positive interactions between the students and instructors
The Denver Hospice Team Green – 501 S. Cherry Street Suite 700, Denver, CO, May – July 2009
· Interned with the Denver Hospice Team Green which included completing waste audits, assessing the carbon footprint of the Denver Hospice, and developing outreach materials and delivering educational presentations and guidance documents pertaining to the proper disposal of pharmaceuticals  
· Demonstrated knowledge of the elements of writing an effective, concise grant    
· Developed and organized a Green Awareness Event specifically for healthcare staff
· Performed training demonstrations such as testing how much energy everyday household items use, to create awareness about how small measures can positively impact the environment 
· Advertised the event and effectively communicated topics to engage a public and academic audience to partake in environmentally conscious behavior 
· Coordinated with other related industry and governmental entities to ensure the most current and accurate information was conveyed to the employees
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