 Ericka Kelly

300 S. Miller St. 
Lakewood, Colorado 80226

720-975-7892

 herbmajic@yahoo.com

Objective:

I am seeking employment with a company where I could utilize my skills/experience and be given an opportunity for advancement.

Skills:
· Knowledgeable of all sterilization procedures, safe handling of equipment and IV solutions including autoclave, plasma gas, eto sterilizers
· Responsible for ordering and re-stocking supplies

· Documentation of all procedures, including discharge of patients
· Experience in filing, sorting, customer service and interaction between doctors and nurses

· Able to read and comprehend biologicals

· Prep, scan, electronically file documents , and perform quality control before sending     

Experience:
 Bayaud Enterprises                                                                                                                  July 2011 to Present
Information and Imaging Clerk
Prepare documents for scanning, scan, quality control, rescan if needed and send complete.

 Service Source







         August 2010 to March 2011
Document Prep  
Document ID papers with the proper title before sending to scanning.

Nursefinders
       
    




                          September 2009 to Present

Sterile Processing Tech II

Cleaning, decontaminating and assembling instrument trays. Wrapping and sterilizing trays and stocking on shelves.  Signing in and out trays.

New West Physicians





                        February 2008 to May 2008       

Scanning

Prepping patients charts by pulling papers to be scanned. Scanning the papers and then  

filing them on the computer electronically.      

Impact Medical Staffing;                                                                                                             May 2005 to Present                             

Sterile Processing Technician

Clean, set-up and sterilize instrument trays for a variety of surgical procedures, operate autoclaves, (steam, sterad and gas), stock supplies and work in Decontamination. 

Swedish Medical Center                                                                                                    July 2002 to October 2004
Sterile Processing Technician

Clean, set-up and sterilize instrument trays for a variety of surgical procedures, operate autoclaves, (steam, sterad and gas), stock supplies, answer phones, fill orders for supplies and equipment, collect and clean equipment, supply core carts, do paperwork to discharge patients. 

Children’s Hospital;                                                                                              February 2001 to September 2001 

File Clerk
Sort and file patient’s papers by number, research patient’s papers on the computer to file by number appropriately, file patient papers in their charts, file patient’s charts. 
Plastics Design & Manufacturing;                                                                      September 2000 to February 2001                                             

Assembler/Extrusions

Assembled parts for various companies using various tools, such as calipers, assisted in machine set-up and prepared products for assembly. Inspected products to assure quality and prepare them for shipping and receiving. 

Volunteer Work: 

Littleton Hospital – Radiology and 6th Floor Post Surgery Patients 

Swedish Hospital – Medical Records, MP/GI Lab

University Hospital – Operating Room Departments 

Education:
Community College of Denver: Surgical Technician Program                                    1992 to 1993
Front Range Community College: Medical Assistant Program                                   1982 to 1983

Colorado College for Medical Assistants: Medical Assistants Program                                   1980
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