                      Kevin P. Kelley

81 Benbridge Avenue

Warwick, R.I. 02888

401-941-0067

Email: engkev@verizon.net

OBJECTIVE

To obtain a management position in an organization utilizing experience and well developed skills including the following:

         
Business Management
 
Accounting


Computer Literacy

         
Production Control

Inventory Control


Materials Planning       

         
Expediting


Leadership Skills               

Interpersonal Skills

EXPERIENCE /ACCOMPLISHMENTS

Established and maintained a purchasing and inventory control system

Responsible for maintenance of daily operations

Scheduling and working of raw materials through the production process

Generation of weekly, monthly, and year end production reports

WORK EXPERIENCE

First Trade Union Bank                                                                                                                         11/11 – 4/13

Boston, MA 02210
 Customer Service Representative 

· Responsible for providing high-quality, accurate, efficient and professional customer service in accordance with Bank policies and procedures 

· Responsible for identifying the customer’s need, resolving the customer’s issue, providing follow-up if necessary 

Bank of America                                                                                                                                    10/08 – 11/11

Lincoln, RI 02865

 Customer Service & Sales Specialist 

· Assist customers who may have questions or issues regarding their accounts
· Troubleshoot online banking issues
· Research issues within area of responsibility or connect to a designated account specialist if necessary 
Providence Housing Authority                                                                   

8/04 - 4/07 & 11/07 - 4/08
100 Broad Street                                                                                                                                          
Providence, RI 02903

Inventory Coordinator/Analyst

· Responsible for the integrity of the inventory in 14 warehouses

· Monitored the scanning activity at these warehouses to assure their accuracy

· Performed cycle counts, investigated discrepancies, analyzed materials to assure adequate supply

· Identified obsolete items and coordinated their disposal

· Responsible for coordinating the Year-End Physical Inventory, maintaining the records of the Fixed Asset Inventory and the yearly update of Material Safety Data Sheet books and State/Local report filing
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  Kevin P. Kelley
Pepsi Bottling Group                                                                                  


           4/03 - 8/04
Pontiac Avenue

Cranston, RI 02905

Manufacturing Technician

· Duties included machine operation as well as any other duties deemed necessary

· Temporary position that supplemented the regular work force during times of high product demand

Pemstar, Inc.                                                                                               


           5/01 - 5/02
Taunton, MA 02780

Master Scheduler

· Responsible for the accuracy of Master Level Item schedule in the MRP module in MAPICS
· Assured the timely receipt of raw materials and release of Manufacturing Orders to production
· Responsible for the closing and purging of all completed Manufacturing Orders on a monthly basis

· Responsible for running a daily production meeting

· Responsible for maintaining monthly metrics for On-Time release of Manufacturing Orders for picking, Manufacturing Orders to Production and On-Time delivery to the customer

· Responsible for the activities of the Material Planning Analysts

U.S. Assemblies of New England, Inc.






           4/99 - 4/01
Taunton, MA  02780

Master Scheduler

· Responsible for the accuracy of Master Level Item schedule in the MRP module in MAPICS

· Responsible for running and distributing the weekly Customer Excess and Obsolete Report

· Responsible for the activities of the Material Planning Analysts

Material Planning Analyst

· Responsible for ensuring the timely release of work orders to production

· Generated reports to evaluate all work orders based on planned start date using MAPICS Tools

· Responsible for expediting material shortages through Purchasing as well as generating reschedule notices based upon material or known capacity issues

· Expedited critical work orders through manufacturing, and acted as a liaison between Manufacturing, Materials, and Engineering

Sinclair Manufacturing Company






       12/86 - 10/98
Chartley, MA  02712

Production Inventory Control Supervisor







· Responsible for the scheduling, tracking, and expediting of production in three departments prior to finish assembly

· Prioritized the scheduling of raw materials through incoming inspection and expedition of raw materials shortages

· Supervised production and inventory personnel

· Responsible for weekly, monthly, and year-end inventory reports


EDUCATION
Roger Williams University, Bristol, RI – Associates Degree, Business Administration

East Providence School System

