Jordan Kelley
3452 S Eagle St, Aurora, CO, 80014 (480) 682-7684 O jokelley@gmail.com

EDUCATION:

Pima Community College





              Tucson, AZ
Secondary Education Teaching Certification



     
  Jan 2012
University of Arizona 







Tucson, AZ 

Bachelor of Arts in Political Science
          

      

           December 2011

Minor: Sociology

University of Salamanca







 Salamanca, Spain

Political Science






            Jan- July 2011
EXPERIENCE:

El Hogar Alternative School

    Student Teacher







Tucson, AZ

Developed and implemented daily and unit lesson plans                        June 2012- Dec 2012

Conducted group and one-on-one activities  
Fostered a classroom environment conducive to learning
Gentle Bens Brewery 






             Tucson, AZ
     Bartender







   July 2011- Dec 2012
Provide customer service to all patrons
Supervise staff members

Perform closing shift checkouts

Promote communication and teamwork to all employees

Train new employees

Arizona Ambassador







Tucson, AZ
     Student Recruiter






   Aug 2009- Dec 2011

Assisted high school students with University application and admission process

Provided campus tours to prospective students and families

Organized and lead presentations for high school students

Pima County Attorney’s Office




            Tucson, AZ

Special Victims Unit Intern





    Aug 2010-Jan 2011

Prepared case summaries for attorneys 

Complied witness, defendant and victim statements

Organized pending court cases for police department 

University of Arizona Residence Life
       Office Assistant







Tucson, AZ
 

Completed daily office tasks



                                   Aug 2008-2009
Resolved daily issues involving students

Prepared files on residents

