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PRODUCTION PLANNER
Accounting / Inventory Management / Receiving / Quality / Process Improvement / Procedures Lean Six Sigma / Project Management / Cost Control / Supervision / Reporting   Technical Writing / ISO 9000 / ISO 9001 / Safety / Troubleshooting
QUALIFICATIONS SUMMARY
· Extensive customer service, operations, and management background complemented with the ability to analyze situations rapidly, overhaul ineffective methods, resolve issues, and get things done.
· Accurate and patient with a focus on quality. Ability to simplify complex problems and provide clear written and oral communication on detailed projects and complicated assignments.
· History of success in collaborating effectively, and enhancing processes and systems to maximize efficient utilization of resources and reduce costs.
EDUCATION / CERTIFICATIONS
· BSBA, with a concentration in Finance, University of Colorado at Boulder.
· BSME, University of Colorado at Boulder
· APICS certified in Material Requirements Planning, Production Activity Control, and Production and Inventory Management.
COMPUTER SKILLS
	Microsoft Excel, Word, Outlook, various accounting and inventory software including QuickBooks, Oracle, SAP and ERP.
RELEVANT CAREER SUMMARY
ARC WORLDWIDE 	Frederick, CO         	(Apr. 2018-present) 
Operator (Molding)
		Familiarity with plastics, and the production side of operations at ARC.
EG&G ROCKY FLATS	Golden, CO 	                	(3 years) 
Advanced Production Control Coordinator
· Performed planning, resource allocation, and scheduling with the primary focus on Advanced Production products (nuclear weapons) as part of Production Scheduling and Control.
· Re-engineered and re-wrote the site-wide procedure set for identifying and correcting deficiciencies to facilities, training, safety, and compliance (16 procedures consisting of approximately 1500 pages). 
· Facilitated meetings involving the company president, vice-presidents, and Department of Energy officials.
ACS STAMP COMPANY	Broomfield, CO                 	(30 years) 
Founder/Owner/Operator
 Perform all activities necessary for running an internet business. Functions include accounting, database and inventory management (over 200,000 items), wholesale relations and order fulfillment.
