JENNIFER SUSAN KEESIS
3448 Butternut Dr. Apt. A 

Loveland, CO 80538 
(970) 388-4426

jkeesis@hotmail.com
OBJECTIVE:

I am searching for a position that not only utilizes my diverse skill set and work experience, but also challenges me that I may grow and flourish within the company.  

PROFESSIONAL EXPERIENCE:

Manufacturing Operator; February 2012-Present 

Snelling Staffing Services
•Operate injection molding machines and CNC lathe machines

•Maintain a high production rate and high part per hour rate

•Assemble components onto finished product 

•Assist in training new employees on proper paperwork and assembly requirements
Assistant Manager/Professional auto detailer; December 2010-Decmber 2011
Speedy Sparkle Car wash
•Delegated daily duties to staff of 15, including assigned work stations, cleaning, and break .times

•Created a bi-weekly schedule for associates to ensure proper staffing for higher customer levels

•Conducted daily inventory to maintain efficient service to customers while keeping overhead low

•Preformed maintenance on all wash and detailing equipment
•Handled all customer complaints and made minor repairs to vehicles when needed 
Lifeguard/Water Safety Instructor; May 2007-September 2010

City of Loveland Aquatics Department
•Guarded community pool, watched for and came to the need of any and all distressed swimmers

•Taught scheduled swim lessons that ranged from a wide variety of skill level and age

•Administered first aid to all responded emergencies

Pool Manager/Lifeguard; March 2002-April 2007

City of Greeley Aquatics Department
•Supervised staff of up to 45 lifeguards

•Conducted monthly staff meeting to ensure optimal staff performance

•Maintained safety, maintenance and sanitary conditions of assigned pool

•Updated and instructed staff on new and improved CPR techniques

EDUCATIONAL EXPERIENCE:

AIMS Community College
•Medical Assistant Program; Certificate received August 2008

•Emergency Medical Technician Training Program; Certificate received December 2005                                                                                                                                                                    

INTERNSHIPS:

Medical Assistant; January 2008-August 2008

Cottonwood Pediatrics                         

•Checked vital signs, assessed developmental skills, and administered immunizations 

Emergency Medical Technician Basic (EMT-B); January 2006-May 2006

Weld County Paramedic Services

•Responded to 911 calls, administered basic medical care, transported patients to hospital

CERTIFICATES:

•Medical Assistant for the state of Colorado; Received August 2008

•CPR First Responder; Received March 2002

•LGT (Life Guard Trained) through the American Red Cross; Received March 2002

SKILLS:

•Proficient in Microsoft Word, Excel, PowerPoint, Adobe Photoshop, and Outlook

•Ability to type 65 wpm and 10-key

