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	Profile

	
	Solid background in investigation, research, analysis, and psychology with an emphasis in the forensic arena as well as civil issues. Excellent experience developing and implementing a variety of procedures, including those that must comply with state and regional guidelines. Skilled in adhering to administrative investigational policies and procedures. Intimate knowledge of psychological, victim advocacy, and social justice issues with a detailed knowledge of investigation procedure.

	Education

	
	Master of Arts, Forensic Psychology
Regis University
	March 2007

	
	Thesis Topic: The Rape Investigator’s Handbook for small and rural law enforcement agencies within Colorado.

	
	Bachelors of Science, Applied Psychology
Regis University
	2005

	
	Certification in the Psychology of Violence

	
	Associate of Arts, Social Sciences
Front Range Community College
Phi Theta Kappa
	1994

	Experience

	
	Finance & Registration Manager, Summer Writing Program

Naropa University, Boulder, Colorado

· Fostered and maintained registrations for program

· Created and managed system of approx. 60 staff, assigned positions and tasks, maintained contracts, designed and participated in job training. 

· Maintained on-going system of monthly bookkeeping.

· Assisted in design, advertising and marketing campaigns. 

· Managed of social media and marketing

· Managed client and customer service

Administrative Assistant
	September 2007 – September 2012

Ocober 2002-January 2007

	
	Regis University, CO
· Manage budgetary needs for externally sponsored grants with a diverse population.
· Developed and maintained case management systems, and reports.
· Build, maintain, and analyze numerous databases for data, statistics, investigation, and policy development.

· Analyzed data for administrative reports and departmental budgeting.

· Updated and implemented web site for surveys.

· Work in on various projects geared at aiding underserved learners.



	
	

	
	Senior Investigator
	April 1999-October 2002

	
	American Research Bureau, Inc., CO

Provided research and investigational profiles.
· Trained and supervised junior investigators.

· Conducted various assets, employment, and insurance related investigations.

· Wrote numerous detailed reports to used within the forensic arena.
· Developed and implemented management policy.

· Employed various investigative techniques, including Internet databases, interviewing, and surveillance.
· Worked closely with clients and vendors to ensure valuable investigation results.

	COMPUTER EXPERIENCE

	Mac OS 9/10, Microsoft Windows, Windows XP and Windows Me, Windows 8, Dreamweaver, Flash 5, QuarkXPress; Adobe Photoshop, and Illustrator; Microsoft FrontPage, Microsoft Visual Basic 6.0, and Microsoft Office System (including Microsoft Word, Microsoft Excel, Microsoft Access, Microsoft PowerPoint, and Microsoft Outlook, Microsoft Publisher); Paint Shop Pro, HTML, Adobe Acrobat, Colleague, Paradex, and Communication Management


