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                                 Jose Kavilaveettil

                                                      126 E. Highland Ave

                                                    Mount Prospect, Il-60056





    Residence 847-632-1739




       Email: josekavilaveettil@yahoo.com





Summary

Highly organized, quality focused with excellent technical and warehousing skills.

Skills include inventory management, basic computer applications, package handling. Can work

Independently and is a great team player. Highly motivated and a fast learner.

                                                          Experience

Chicago Medical Supplies, Northbrook, IL                                     2009 - 2010
Order Filler

Handled different tasks as it comes in, locate items, managing inventories in an organized fashion and forward it to the packaging area.

Handled 2000 different stock items in cooperation with other individuals with the utmost team spirit.

Fed Ex, Wheeling, Il 





      2003 - 2009
QA Clerk 1&2

Identify, scan and process misleads.

Inspect and scan damaged packages and complete all reports. Processing packages as necessary, ensuring against loss and damage and make them presentable to customers.

Identify the hazard materials and handle with care to protect the environment, especially the safety of the fellow employees.

Ensure the accuracy of the inventory on a daily basis.

Train the package handlers assigned to the area, how to handle the hazard materials in the proper ways.
Motorola Inc, Arlington Hats, Il                                                      1999-2001

Lab Coordinator

Maintained an accurate inventory of all the lab equipments and calibrated the equipments regularly according to specs.

Identify issues and documented and made available for the lab workers.

Chicago Medical Supplies, Northbrook, Il


      1993-1999

Order Filler 
Handled different orders as it comes in, locate the items, managing the inventories in an organized manner and forwarded to the shipping area.
                                                            Education

Certification in basic P C keyboard and basic pc skills- Harper College.

Certification in UNIX fundamentals - Motorola University.

Post Graduate diploma in purchasing, material management science- Madras, India.

Best employee of the month several times.                                                                                           

                                                                                                                                                             Best athlete of the year several times in school and colleges in India.

Languages: English, Hindi and Arabic.

                                                   Security Clearance

US Citizen

Reference available on request.

