Rachel R. Kauffman
15023 Cosmos Way, Broomfield, CO 80023
Cell: (714) 588-7262
Email: rachel.r.kauffman7@gmail.com
 Linkedin: www.linkedin.com/in/kauffmanrachel/


OBJECTIVE: To obtain a position where I can apply my strong interpersonal and communication skills to create a productive work environment, apply my organizational skills to complete projects effectively and promptly, and where there are opportunities to learn, advance, and have a rewarding career. 

INTRODUCTION: Through my education and job experience, I have gained practical experience in planning, problem solving, leadership, creative thinking, collaboration, negotiation, meeting deadlines, client presentation, and executing projects.

EDUCATION
Sonoma State University, Rohnert Park, California/ Graduated May 2013
Bachelor of Science in Business Administration with Concentration in Marketing/ 
Minor in Art Studio 

Relevant Coursework: Marketing Management, Retail Management, Services Marketing, Marketing Decision Making, Consumer Behavior, Marketing Research, Organizational Behavior, Production Operations Management, Economics, Management Information Systems, Managerial Finance, Legal Environment of Business, Statistics, Financial Accounting, Business Management Strategy and Policy, Art History, Two Dimensional Art, Three Dimensional Art, Beginning Drawing, Intermediate Drawing, Beginning Painting, Intermediate Painting.

Computer Skills: Proficient in MS Office Word, Excel, PowerPoint, Outlook, and adept at learning new applications. I have also worked briefly with Adobe Photoshop, InDesign, and Illustrator, as well as other photo editing programs. 

PROFESSIONAL EXPERIENCE

A Pet’s Best Friend, Thornton, Colorado                                          Sept 2013 – Present 
Pet Sitter 
· [bookmark: _GoBack]I meet clients to discuss their pet’s specific needs
· I stay overnight in clients’ homes to provide care for their pets
· I visit clients’ homes for midday visits 

Ideal Marketing Group, Westminster, Colorado                                      Summer 2013
Marketing Representative
•	We marketed products for various clients
•	I learned specific techniques for direct marketing 
•	I worked with others as a team to meet and exceed sales goals

Aldo Shoes, Santa Rosa, California			              	           Aug.-Oct. 2012
Sales Associate	
•	Provided customer service 
•	Managed inventory
•	Operated POS 

Rancho Cotate High School, Rohnert Park, California	              Nov. 2011-Feb 2012
Freshman Basketball Coach	
•	Head coach of the girls freshman basketball team
•	Coached nine girls in basketball skills, created plans for practice and games
•	Successfully prepared my team to be selected for JV the following year

ArtStart, Santa Rosa, California					         June-Aug 2009
Apprentice Artist
•	Planned, designed, and completed art projects for city of Santa Rosa and Rohnert Park, CA
•	Executed and completed painting of a park bench at the city library which                                                                    illustrated the history of Rohnert Park
•	Assisted a professional artist on two murals located in Kaiser Hospital	
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