ADAM D. KATZ
18985 E Mercer Dr
Aurora, CO 80013
(720) 530-9482

EDUCATION:
B.S. in Business Administration/Accounting
Bryant College, Smithfield, RI, May 1989
Intermediate Linguist.  Russian Basic Course
Defense Language Institute/Foreign Language Center, Monterey, CA, October 1993
M.S. in Leadership and Organizational Studies
CSU-Global Campus, Greenwood Village, CO, December 2011

EXPERIENCE:

Executive Director, Doreen Katz Memorial Cancer Foundation	January 2012 – Present
· Helping children whose parents are battling cancer through grants for education and general support.
· Received 501 (c)3 Determination Letter from IRS in August 2012.
· Working with several Metro Area hospitals to develop a database of families in need of service.
· Writing grant proposals for funding from various private foundations.
· Designed doreenkatzmemorial.org website.

Guest Relations Representative, Kroenke Sports & Entertainment	September 2010 – Present
· Help greet and answer questions for all guests to Pepsi Center for various sporting and other events.
· Resolve ticket issues via computer for customers using Pepsi Center’s Flash Seats ticketing system.
· Provide assistance with customers requiring wheelchair assistance before and after events.
· Guide Tours of Pepsi Center for various groups and walk in customers.

Property Accountant, SourceGas, LLC				September 2008 – January 2012
· Responsible for monthly uploads of all Asset Activity into the SAP Fixed Asset System.
· Prepared step by step instructions on all procedures run by the Property Accounting Department for the monthly close process as well as many day to day operations.
· Converted one company’s records from Composite Depreciation to Straight Line Depreciation in SAP.
· Coordinate Asset Records for review by Regulatory Department in association with various rate case filings.
· Lauded for excellent customer service for all operational personnel.

Fixed Asset Accountant, MarkWest Hydrocarbon, Inc.		January 2007 – September 2008
· Converted from Epicor GL and BNA Fixed Asset Systems to Oracle Projects, Fixed Assets and GL.
· Responsible to track and oversee all Capital Expenditures within the Northeast Business Unit.
· Prepare monthly, quarterly, and year to date roll-forwards for senior management.
· Coordinate Fixed Asset records for reporting by the SEC Reporting group.
· Set up FERC set of books within Oracle Fixed Assets to properly report FERC assets.


Accountant/HR Coordinator, Assurity Financial Services, LLC		March 2004 – October 2006
· Responsible for all aspects of the Accounting cycle.
· Converted Accounting Software from Peachtree to AMB.
· Responsible for all Human Resource Management.
· Successfully completed an I-9 Audit.
· Responsible for all new hire orientation for offices in 3 states.
· Instituted new Capital Expenditure Policy helping create the Fixed Assets module in their corporate software.

Consultant, Talent Tree 				November 2002 - March 2004
· Wrote a Capital Expenditure Policy for Janus Capital Management Group detailing procedures for expenditure authorization.
· Completed 2 physical inventories of corporate locations.
· Converted the entire Fixed Asset system from SAP Financials to excel spreadsheets.
· Calculated correct Tax Depreciation on all corporate assets for a three-year period.


Candidate - CO CD 6  				June 2002 - November 2002
· Served as Candidate, Campaign Manager, Press Secretary and Treasurer during my own campaign for the US House of Representatives.
· Wrote and delivered speeches for a wide variety of groups from high school students to Veterans of Foreign Wars groups.
· Spoke to many people face to face about issues that were important to them and to the race in general.
· Covered the 6th District, which runs from Bailey to Elizabeth, daily.

Accomplishments				
· Obtained Master of Science in Leadership and Organizational Studies while working 1 full time and 1 part time position.
· Responsible for payroll processing for over 500 employees on a biweekly pay arrangement including salary, hourly and commissioned employees.
· Prepared a training presentation used in training field personnel on using the SAP system.
· Developed a database to track license and permit expiration.
· Have led 5 system conversions throughout my professional career.
· Earned Southwest Asia Service Medal and Naval Expeditionary Medal during my enlistment in the United States Navy.

Skills:
· Extensive knowledge of ADP Payroll System.
· Extensive experience building employee personnel files.
· Extensive knowledge of SAP Financials to include General Ledger, Fixed Assets and Accounts Payable.
· Extensive knowledge of Lawson to include General Ledger, Fixed Assets, and Accounts Payable.
· Extensive knowledge of Oracle Financials to include General Ledger, Projects, Fixed Assets and Accounts Payable.
· Extensive experience with System Conversions.
· Program Coordinator for Colorado Junior Racquetball Development.
· Published Author, Jeremy's Journey, released 2005.

REFERENCES UPON REQUEST



