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EDUCATION 

University of Massachusetts Amherst Isenberg School of Management 	        Amherst, MA 
Master of Science in Accounting (MSA) With 150 Hours for CPA Compliancy Candidate                              May 2018   
· Cumulative GPA: 3.1
	New York University
	   New York City, NY

	Bachelor of Music with a Concentration in Business
	September 2000 ­ May 2003


· Cumulative GPA: 3.8, magna cum laude
· Accounting and finance coursework 
EXPERIENCE

Happy Tax	 MA
Tax Prep Freelancer	2018 Tax Season
· Created a marketing campaign to introduce the firm to MA
· Distributed marketing materials
· Handled phonecalls
Good Help Services (Self­Employed Part­Time)	 PA/MA
Bookkeeper, Accountant	March 2008 ­ Present
· Full­charge bookkeeping: A/P, A/R, financial reporting; payroll in PayCycle Plus, QuickBooks Desktop, QuickBooks online with international contractors and other complex issues
· Improved accounting workflows and GAAP compliance
· Addressed fraud effectively; saved client potentially hundreds of thousands of dollars
· Managed time and resources well and developed efficient processes
Henry, Raymond, & Thompson, LLC	South Windsor, CT
Staff Accountant	November 2016 ­ December 2016
· Tax planning for S Corps and individuals, including reviewing prior filings (1120S, 1040, K­1’s)
· Completed 30 CPE hours in taxation, FASB/AICPA developments, and networking
· Learned Wolters Kluwer/CCH software: Engagement, Fixed Assets, Planner, Workstream, and File Cabinet 
· Reviewed filings in UltraTax for planning and edited tax returns in CCH suite
· Tickmarks, workpaper references, rolling files for audit engagements (cash, payables, payroll, investments, checklists, cost reports)
· Reporting and readying clients for taxes (payroll and banking reconciliations)
Co­op Power, Inc.	 Greenfield, MA
Office Manager/Development	December 2011 ­ June 2012
· Payables and receivables; reconciliations for multiple accounts; payroll; improved financial reporting to board
· Improved accounting and other workflows, cash flows, and stakeholder relationships
Retail	 PA/DC/London
Customer Service	October 2006 ­ March 2008
· Cash handling; cashing out
University of Pennsylvania, Urban Nutrition Initiative	 Philadelphia, PA
Program Co­Coordinator/Program Assistant	October 2003 ­ August 2006
· Co­created purchasing system; assisted with tracking expenses more effectively; trained staff
AFFILIATIONS  

AICPA; IMA; American Institute of Professional Bookkeepers	     	     2015, 2015, and 2008 to Present
SKILLS
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· Certified QuickBooks Pro Advisor (Desktop 2016)
· Studying Certified Bookkeeper course through American Institute of Professional Bookkeepers •	Pursuing Microsoft Excel Expert Certification
