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                                                             Erie, CO                                                           (303) 598-6789 
karengordon303@gmail.com 
 
Employment History                                                       
             
Aspen Media, Telemarketing                            Lafayette, CO                       08/16-8/2017 
 
· Made outbounding and inbounding calls  
· for renewal of their magazine subscription 
· Interviewed homeowners to participate in presidential survey  
 	 
AppleOne, Administration  
· Answered phones 
· edit and revised letters 
· Read email memo                              L akewood, CO                                 10/17-present 
 
Advantage Marketing LLC 	 Project Specialist                                              Cheyenne,WY                                      06/13-07/15 
· Prepared meals for customers to sample at Sam’s Club 
· Commuted to several places in Metro region 
· Sold products star employee for the month 
     
Election Judge,                                                 Cheyenne, WY	                                 10/08-2014 
Laramie County Court 	 
· Reviewed documents for content accuracy for registered voters 
· Prepared voter for the voting process  
· Counted and edited the ballots for primary and general elections 
 
Caregiver,	    	                  Escondido, CA                                 05/08-11/09 Harris Corporation 	                
· Prepared and served meals 
· assisted patients in their daily exercises  
· Performed light housekeeping duties 
   	 	 
                                                                                                         	 
Karen's Child Care 	                                  Cheyenne, WY                                    08/08-05/09 
· Provided child care supervised seven children  
· Prepared meals and supervised activities 
· Maintained records, and communicated daily progress 
 
Paralegal Assistant                                              Cheyenne, WY                                   02/08-02/08 
Wyoming Legal Services  ● Answer phones 
· extensive filing  
· edit letters for lawyers 
 
Head Clerk 	   Cheyenne, WY                                 06/05-07/07 Safeway 	 
· Managed front-end of store; supervised and trained cashiers 
· Maintained and adjusted employee schedules 
· Ordered merchandise, faxed and mailed paperwork to corporate office  
 
 
  
