


Katie Kanz
29238 State Highway 43
Rushford, MN 55971
(507)864-2942


[bookmark: _GoBack]Employment Objective:  Obtain a position working as a Receptionist.

EDUCATION
05/06	Psychology, Math, Intro to Arts, Excel, Word and Access.  Legal Secretary Program, Minnesota State College and Southeast Technical College Winona, MN
05/2004		CNA – License obtained at St Anne’s Hospice
1995 			Lewiston Altura High School Graduate

Skills	Great people person very thorough and have a strong attention to details.  Clients in the past enjoyed my company and bubbly personality as much as I enjoyed them.

Previous Employment Experience Education
06/07 – 05/10	Peerless Chain Company Parts Runner Pick up parts at local retailers while using the company vehicle and making purchases on Company’s accounts keeping all receipts and correspondence for the buyer Karla Hovey.

6/05 – 6/06	Hope Estates – Staff – CAN 
	Working with 4 developmentally disabled adults in a private home doing daily tasks and whatever was needed of me.
8/02 – 5/03 		RTP – Production
			Worked in a very fast paced mechanical environment
PERSONAL ATTRIBUTES
	Proven ability to work hard take initiative, be a good listener, and produce high morale and an overall feeling of excellence.    I thrive in a positive, environment that I have created for my clients and coworkers. I possess excellent communication skills and I excel in almost any environment.


REFERENCES
			

	Stan Losinski Supervisor at Peerless Chain  		507-457-9100   

	Siri Mossing Human Services 				507-250-3330

	Allen Witt  Peerless Chain Company 			507-458-0939										





	



		






June 2007 – August 2010	Peerless Chain Company Winona, MN	  
· Company Parts Runner, Drove Company Truck,  Performed intermediate semiskilled work to pick up parts and supplies from vendors, and transports broken/malfunctioning parts for repair; assists in and performs clerical duties related to department, and responsible for company grounds, snow blowing in the winter and whatever was asked of me.  Supervisor Stan Losinski 507-457-9100.	





