Form W-4 (2013)

Purpose. Complete Form W-4 so that your
employer can withhold the comect federal incorne
tax from your pay. Consider completing a new Form
W-4 each year and when your personal or finangial
situation changes.

Exemption from withholding. If you are exempt,
complete only lines 1, 2, 3, 4, and 7 and sign the
form to validate it. Your exemption for 2013 expires
February 17, 2014. See Pub. 505, Tax Withhelding
and Estimated Tax.

Note. if another person can ¢laim you as a
dependent on his or her tax return, you cannot claim
exemption from withholding if your income exceeds
$1,000 and includes more than $350 of unsarned
income (for example, interest and dividends).

Baslc instructions. If you are not sxempt, complste
the Perasonal Allowances Worksheet below. The
worksheets on page 2 further adust your
withholding allowances based on itermnized
deductions, certain credits, adjustments to income,
or two-eamers/multiple jobs situations.

Cemplete all worksheets that apply. However, you
may claim fewer (or zero) allowances. For regular
wages, withholding must be based on allowances
you ¢laimed and may not be a flat ameount or
percentage of wages.

Head of household. Generally, you ¢an claim head
of household fillng status on your tax return only if
you are unmarried and pay more than 50% of the
costs of keeping up a home for yourself and your -
dependent{s) or other qualifying individuals, See
Pub. 501, Exemptions, Standard Deduction, and
Filing Information, for information.

Tax credits. You can take projected tax credits into
account in figuring your allowable number of
withholding allowances. Gredits for child or
dependent care expenses and the child tax credit
may be claimed using the Personal Allowances
Worksheet balow. See Pub. 505 for information on
converting your other credits inte withholding
allowances.

Nonwage income. if you have a large amount of
nonwage incoma, such as interast or dividands,
consider making estimated tax payments using Form
1040-ES, Estimated Tax for Individuals. Otherwise, you
may owse additional tax. If you have pension or annuity

incormsa, sea Pub. 505 to find out if you should adjust
your withholding on Form W-4 or W-4P.

Two earners or multiple jobs. If you have a
working spouse or mors than one job, figurs the
total number of allowances you are entitled to claim
on all Jobs using worksheéts from only one Form
W-4. Your withhelding usually will be mast accurate
when all allowances are claimed on the Form W-4
for the highast paying job and zero allowances are
claimed on the others, See Pub. 505 for detalls,

Nonresident alien. If you are a nonresident alien,
see Notice 1392, Suppismental Form W-4
Instructlons for Nonresident Allens, before
completing this form.

Check your withhalding. After your Form W-4 takes
offect, use Pub, 505 to see how the amount you are
having withheld compares t¢ your projected total tax
for 2013. See Pub. 505, especially if your sarnings
exceed $130,000 (Single) or $180,000 (Marrled).

Future developments. Information about any future
developments affecting Form W-4 (such as
leglslation enacted after we release it) will be posted
at www.irs.goviwd,

Personal Allowances Worksheet (Keep for your records.)

A Enter “1” for yourself If no one else can claim you as a dependent .
* You are single and have cnly one job; or

B  Enter“1"if:

* You are married, have only one job, and your spouse does not work; or

s Your wages from a second job or your spouse's wages (or the total of both) are $1,500 or less.

¢ Enter *1" for your spouse. But, you may choose to enter -

than one job. (Entering “-0-" may help you avoid having too little tax withheld.) .

D  Enter number of dependents (other than your spouse or yourself) you will claim on your tax return .
E Enter “1” if you will file as head of household on your tax return (see conditions under Head of household above)
F Enter “17 if you have at least $1,900 of child or dependent care expenses for which you plan to claim a credit

0-" If you are married and have sither a working spouse or more

mTmMmOoOoO

{Note. Do not include child support payments. See Pub. 503, Child and Dependent Care Expenses, for details.)
G Child Tax Credit (including additional child tax credit). See Pub. 972, Child Tax Credit, for more information.
* if your total income will be less than $65,000 ($95,000 if married), enter “2” for each eligible child; then less “1” if you
have three to six eligible children or less “2” if you have seven or more eligible children,
* If your total income will be between $65,000 and $84,000 {$95,000 and $119,000 if married), enter “1” foreach eligiblechild . . . G
H  Add lines A through G and enter total here. (Note. This may be differant from the number of exemptions you claim on your tax retum.) » H
¢ |f you plan to itemize or ¢laim adjustments to income and want to reducs your withholding, see the Deductions

For accuracy,
complete all
worksheets
that apply.

and Adjustments Worksheet on page 2.
* If you are single and have more than ane job or are married and you and your spouse both work and the combined
eamings from all jobs exceed $40,000 ($10,000 if married), see the Two-Earners/Multiple Jobs Worksheet on page 2 to
avoid having too little tax withheld.

¢ |[f neither of the above situations applies, stop here and enter the number from line H on Ime 5 of Form W-4 below.

---------------------------------- Separate here and give Form W-4 to your employer. Keep the top part for your records. -

-
Form w 4

Department of the Treasury
Internal Revenue Service

Employee’s Withholding Allowance Certificate

P Whether you are entitled to claim a certain number of allowances or exemption from withholding is
subject to review by the IRS. Your employar may be required to send a copy of this form to the IRS.

OMB No. 1545-0074

2013

1 Your first name and middle initial

S(LS ot M

st name

oSAnv G

2  Your soclal security number

LOGERT

Home address {number and street or rural routs)

dKb  FALCOy RD SE

3 D Single [Zl Married D Marned but withhold at hlgher Single rate.
Note. If married, but legally separated, or spouse s a nonresident alien, check the *Single™ box.

Clty or town, state, and ZIP code

4 K your last name differs from that shown on your soclal security card,
check here. You must call 1-800-772-1213 for a replacement card. # [

Ro Ao skay, M SHAh e

5 Total number of allowances you are claiming {from line H above or from the applicable worksheet on page 2) 5| O

[+

Additional amount, if any, you want withheld from each paycheck
7 |claim exemption from withholding for 2013, and | certify that | mest both of the followmg condmons for exemptlon
* Last year | had a right to a refund of all federal income tax withheld because | had no tax liability, and
* This year | expect a refund of all federal income tax withheld because | expect to have no tax liability.

i you meet both conditions, write “Exempt” here .

|6 [$

»i7]

Under penalties of perjury, | declare that | have examined this certificate and to the best of my knowledge and belief, it is true, correct, and complete.

Employee's signature
(This form is not valid unless you sign it.) »

%MM

A-VRAJe13

Date »

8 Emplayer's name and address (Employer: G8mplete lines 8 and 10 only if sending to the IRS.)

9 Office code (optlonal) [ 10 Employer identification number (EIN)

For Privacy Act and Paperwork Reduction Act Notice, see page 2.

Cat. No. 10220Q
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a ACKNOWLEDGMENT

The associate handbook was reviewed with me, and | have received my personai copy. | also
acknowledge that | have been given the opportunity to ask questions and express concerns
during my orientation. Additionally, | understand and support the following:

1. This handbook is intended as a guide and not an employment agreement that
creates a contractual relationship, and that the employment relationship may be
terminated at the will of either party at any time.

2. The changing needs of the business will require alteration in method, practices and
policies, and the company will unilaterally revise, as necessary, to meet these
changing needs.

3. | agree to notify my CMG/ESSG Consultant immediately of any change in my
personal data such as phone number, address, emergency notification, etc.

4. | am responsible for the information provided herein and will, upon my separation,
return this handbook to my CMG/ESSG Consultant.

Date: q’” {;232 {3

Associate's Signature: gr% oy,

Associate's Printed Name: Qusgmw M- Lm/'S aS&%

Orientation provided by: {L&%/ d W
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RECEIPT OF EMPLOYEE HANDBOOK AND EMPLOYMENT-AT-WILL STATEMENT

This is to acknowledge that | have read the Employer Solutions Staffing Group LLC Temporary
Employee Handbook and understand that it sets forth the terms and conditions of my employment as
well as the duties, responsibilities and obligations of my employment with the company. | understand
and agree that it is my responsibility to abide by the rules, policies and standards set forth in the
Handbook.

| also acknowledge that my employment with ESSG is not for a specified period of time and can be
terminated at any time for any reason, with or without cause or notice, by me or by the company. |
acknowledge that no oral or written statements or representations regarding my employment can alter
the foregoing. | also acknowledge that no manager or employee has the authority to enter into an
employment agreement, express or implied, providing for employment other than at-will.

I also acknowledge that, except for the policy of at-will employment, ESSG reserves the right to
revise, delete and add to the provisions of this Employee Handbook. All such revisions,
deletions or additions must be in writing and must be signed by the CEO of the company. No
oral statements or representations can change the provisions of this Handbook. | also
acknowledge that, except for the policy of at-will employment, terms and conditions of
employment with the company may be modified at the sole discretion of the company, with or
without cause or notice, at any time. No implied contract concerning any employment-related
decision, term of employment or condition of employment can be established by any other
statement, conduct, policy or practice.

I understand the foregoing agreement concerning my at-will employment status and the
company’s right to determine and modify the terms and conditions of employment is the sole
and entire agreement between me and ESSG concerning the duration of my employment, the
circumstances under which my employment may be terminated and the circumstances under
which the terms and conditions of my employment may change. | further understand that this
agreement supersedes all prior agreements, understandings and representations concerning
my employment with the company.

If I have questions regarding the content or interpretation of this Handbook, | will bring them to the
attention of ESSG.

DATE 9- f?x”o?\@ |3
EMPLOYEE

NAME SUS g Ld\kaqw\@\
PLEASE PRINT
EMPLOYEE

SIGNATURE 35 Rt s
ESSG -- .
REPRESENTATIVE % M&L
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Acknowledgement of Receipt Antiharassment Policy

| certify that | have received a copy of Employer Solutions Staffing Group’s Antiharassment Policy. |
understand that it is my responsibility to read this policy and ask my supervisor, a member of
management or to telephone Employer Solutions Group (ESSG) at 952.835.1288/1.866.496.7573 with
any questions | may have about this policy. | agree to comply with ESSG's policy on Antiharassment
and understand failure to comply is grounds for disciplinary action, up to and including termination.

| also agree that if at any time during my employment | am involved in any employment dispute or | am
subjected to any type of discrimination, including discrimination because of race, sex, age, religion,
color, national origin, disability, marital, sexual orientation or veteran status, or if | am subjected to any
type of harassment including sexual harassment, | will immediately contact my supervisor, manager,
director or ESSG’s Human Resource Department at 952.835.1288/1.866.496.7573 in order to obtain
assistance in the resolution of such matters.

Employee Name (Please Print)

Employee’s Signature:

SLLBW Date: q" ’“Z ’-’2013
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