RESUME
Bonnie Junker
6933 Marshall Drive
Boulder, CO 80303
303-494-0566
303-720-1780
bonbon1909@live.com



Professional Profile:
Highly experienced in the accounting with twenty years’ experience, in accounts receivable, payables, and collection.
Strong self-motivated and independent, implemented decisions and set valuable priorities to achieve both urgent and durable goals.

Professional Experience:
[bookmark: _GoBack]12/2010-Present          Robert Half – Account Temps
03/2006-10/2009         Spirit Express Trucking
09/2003-04/2004         Double Click-Abacus Direct
04/2001-02/2003         Colton Carriers
07/1994-04/2001         Mesa Oil

Professional Qualifications:
Maintained accounting transaction in Accounts Receivable, Payable and Collection
Opened and sorted mail, and posted stamp date
Handled daily cash and lockbox deposit, credit cards, voided checks, wire transfer & factored checks, post approval accounts to made adjustments and write offs
Processed & tracked returned checks from bank, process & release manual checks
Reviewed and processed invoices between 50-300 daily, expense reports, delivery tickets, rates for accuracy, coding, and authorization, according to payment schedule, making adjustments to accounts 
Entered payment records scanning and electronic filing to be completed by closing dates
Responded timely to emails or queries from management
Dealt with debtors/creditors for past due aged accounts, and resolved customer payment issues and turned over to collections
Handled outgoing communications by fax word documents and mail
Posted & reviewed A/R daily reports and statements
Analysis aged trail balance sheet, prepare & entered month end journals
Assure completion of special projects within deadline, and other duties as assigned
Ordered supplies, wrote procedures & trained for A/R department 
Tracked and filed correspondence, and answer phones to customer service.

Computer Skills:
Great Plains, Navision, Quick book, Excel, Word, 10 Key, Microfilm

