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MEDICAL SUPPLY / LOGISTICS MANAGEMENT | INVENTORY CONTROL

Medical Logistics Specialist and Military Veteran with Secret Security Clearance and over 7 years of proven ability to be a corporate steward interacting and collaborating with multiple levels of management and diverse cultural audiences. Possess a comprehensive background in medical logistics operations, supply chain management, inventory management, purchase orders oversight, fleet management and customer / personnel service derived from conducting domestic and global operations. Adept at overseeing budgets and creating new procedures to increase efficiency and cut costs. Managed risk upon multiple lines to protect assets, property, and equipment valued over $5M while meeting the expectations of senior leadership. Possess extensive experience in planning, coordinating, synchronizing, and accounting for high-volume supply for worldwide military operations. Career supported by a vast operational experience and multiple professional training. Fluent in English and Korean.


· Team Leadership
· Supply Chain | Inventory
· Logistical Coordination
· 
Data Input | Analysis
· Training and Instruction  
· Administration Support
· 
Supply Operations Planning 
· Transportation | Logistics  
· Quality Assurance | Control
OVERVIEW OF KEY CONTRIBUTIONS

· Logistics and Supply Chain Management – Served as Subject Matter Expert in supply chain management for global operations. Demonstrated leadership in numerous multinational operations by creating support plans, logistical coordination, supply analysis/distribution, and personnel oversight.    
· Leadership and Supervision – Served as point of reference and subject matter expert to quickly identify and solve problems, improving operations and productivity. Skilled at developing and cultivating key relationships and establishing effective collaborations.
· Motivated Learner – Demonstrated ability to assimilate to new ideas, concepts, methods, and technologies. Dedicated and innovated team builder with a superior work ethic.

PROFESSIONAL EXPERIENCE

United States Army | Various Locations 								        2015 – 2021 
Medical Logistics Specialist 
Supervised warehouse sections including Stock Control, Turn-In, Storage, Receiving, and Issue with an Accountable Officer, other Soldiers and non-commissioned officers to verify, receive, and store merchandise with $1M in asset value for the United States Army. 
· Organized and delivered more than $5M (per annum) worth of medical supplies and equipment to 26 internal clients with 95%+ satisfaction rate
· Developed and deployed strategies to save time and expenses associated with logistic movements. Produced weekly status reports detailing logistic operations and solutions
· Maintained excellent attendance record, consistently arriving to work on time. Monitored social media and online sources for industry trends
· Handled all Medical Material Quality Control items and hazardous materials; conduced clinic turn-ins safely and effectively. Maintained quality control, inventory control, requisitioning, and acquisitioning procedures for over $50M in equipment

Administrative Assistant
Supported the administrative and personnel requirements for assigned personnel; managed, processed, reviewed, and coordinated the administrative tasks for awards, promotions, reductions, and legal actions, and maintained accountability for the training, discipline, morale, welfare, personal growth, and safety of personnel.
· Maintained work schedules to account for changes in staff level and expected workloads. Interpreted management directives to define and document administrative staff procedures
· Successfully juggled multiple projects simultaneously to aid executive leaders. Managed leaves, actions, awards and pay inquires of over 1900 assigned Soldiers, civilians and KATUSA
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Administrative Assistant (cont.)
· Provided direct support for 65th Medical Brigade / MEDDACK-K during the largest transformation and relocation in the ROK/U.S. Alliance history
· Collected, labeled, packaged, and sent to Walter Reed Army Institute of Research over 600 samples in support of the COVID-19 serosurvey
· Conceptualized new standard operating procedures for filing systems in accordance with Department of the Army Regulations and Publications which ensured continuity, organization, and the accomplishment of operational goals; resulted in being selected to cross-train in administration to support Executive Level Leadership

DSP Media | Seoul, South Korea 									       2006 – 2014
Talent Manager
Developed and implemented productivity initiatives, in addition to coordinating itinerary and scheduling appointments. Opened and closed location and monitored shift changes to uphold successful operations strategies and maximize business success.
· Controlled and optimized finance via restructuring budgets for labor, capital assets, inventory purchasing and technology upgrades
· Devised new promotional approaches to boost customer numbers and market penetration while enhancing engagement and driving growth
· Oversaw global product development and partner relationships, enabling footprint expansion into new markets

EDUCATION | TRAINING

68J Medical Logistics Specialist Course | United States Army
Basic Leader Course | United States Army

TECHNICAL SKILLS

Software: Microsoft Office
Access, Word, Excel, PowerPoint, OneNote, Outlook, Publisher
Operating Systems: Mac / Microsoft Windows 
