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Diligent, focused professional seeking career in an accounting or finance with a progressive company.
· Logical, methodical, analytical problem solver with keen mathematical skills.
· Organized and productive, efficient in planning, prioritizing, and implementing concurrent projects and tasks. Proven ability to contribute to development of processes and procedures.
· Keen interest in entry-level accounting roles, gaining experience in general ledger, journal entries, account reconciliations, accounts receivable, accounts payable, payroll, payment posting, collections, budgets, forecasts, accruals, expense reporting, monthly reconciliation reports.
· Outgoing, professional communicator with excellent customer service, training, and presentation skills. 
· A positive leader by example and engaging team player valued for industrious work ethic.
Education | Technical Skills
UNIVERSITY OF PHOENIX – Phoenix, AZ
Master of Business Administration – Global Business Management concentration – in progress
Bachelor of Science, Business Administration, 2015
· Key courses: Principles of Accounting, Corporate Finance, Finance for Business, 
Principles of Macro/Micro, Economics, Management, Statistical Analysis, Quantitative Business Research
· Technical skills: Proficient user of Microsoft Office (Excel, Word, PowerPoint, Outlook)
Experience
PFS – an affiliate of SMARTCIRCLE – a national direct consumer sales organization	2016 to 
2017
Sales & Service Contractor | Training Lead
Reported directly to company President; facilitated interviewing and training of 6 new hires.
· Provided marketing and direct sales of windshield repair services in various field locations in affiliation with major retailers such as Walmart and King Soopers. Interfaced professionally with retail store managers during on-premise marketing and service events.
· Managed invoicing of services through retail partners or client insurance companies. Interfaced regularly with representatives of American Family, USAA, Farmer’s, and State Farm.
· Consistently recognized as a top performer in national sales contests and monthly rankings. Ranked 5th in national sales competition and 15th overall in sales. 
FLORENCE CORP.– manufacturer of mailboxes for United States and Canadian Postal Services
2014 to 2016
Production Operator | Team Lead 
Reported to Shift Supervisor in a 24x7 production environment.
· Met daily production goals within stringent quality standards. 
· Trained and empowered up to 100 new hires per year in company policies and procedures, production processes, OSHA safety standards, and quality control methods in a demanding light industrial setting.
· Contributed to workflow management toward a labor efficiency goal of 95% in a high-volume production line. 
· Utilized Kanban inventory control methods and assured effective production forecasting.
MANKO WINDOW SYSTEM, manufacturer of custom commercial window products	2012 to 
2014
Assembler | Operator
Excellent references available on request
