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Summary of qualifications Skills
· Bi-lingual in English and Spanish.
· Computer Literate – Windows, WordPerfect, Excel and Outlook.
· Knowledge of Basic Accounting and Inventory Control.
· Excellent people and communication skills. 
· Good organizational and time management skills – details oriented.
· Excellent in prioritizing and managing multiple tasks
· Experience in planning and coordinate protocols for validations.  Strong Interpersonal Skill.
Education:
	1979 - 1983 	     Pontifical Catholic University                            Ponce P.R.
Principal of Accounting                      ( One year Only )
               Bachelor of Arts           
             Associates Degree in Education.
             Minor: Elementary Education
Professional Experience
3/2003 – 2/2016	Baxter Health Care Corporation  	                   
Jayuya, PR. 
Quality Coordinator
· Controlled the quality of manufacturing lines and ensures compliances with FDA standards through Good Manufacturing Practice ( GMP ).
· Reviewed all documentation, protocols – validation and assure that are in compliance with Corporate specifications and local plant procedures (SOP’s). 
· Supported the Batch tracking process.
· Provided training for new employees.
· Managed and set up the computer software, Batch Release System for Batch Release.
· Auditing process for the reviewed and evaluated batch records. 
· Performed internal audits to areas of responsibility and make suggestions to improve process.
· Good Manufacturing Practice (GMP).
· Prepared and created test protocols and documentations as well to ensure they meet the standards.
· Made decisions on established policies.
· Worked with the New Products and Protocols.
· Conferred with supervisors to ensure the quality of products.
· Six Sigma Certificate, Lean Manufacturing and Trackwise System.
· Manufacturing Area  ( Assembler – Material Handler Operator and Packing Area – Logotype.
1/2002 – 7/2003	 	Metropolitan University
Jayuya, PR.  
 English Professor
Prepared and organized classroom instruction with regard to the uniqueness of each student for adults and teenagers education
· Evaluated student learning by developing evaluation methods which fairly measured student progress.
· Communicated subject matter to students in a clear and precise manner promoting growth. 
· Maintained accurate student records
· Attended staff meetings and clearly communicated progress made regarding class sessions.
· Provided opportunities for application of learning through approriate assignments.
· Provided guidance and direction to students helping them to obtain success
 4/1992 – 11/1999                                      Archdiocese of Miami                 Miami , Fl. 
 
 Instructor, Director and Counselor to Parochial School and Youth  Program
· Instructed and Supervised the Youth Program ensuring the curriculum was effectivity and appropriately administered.  
· Supervised for Hospice/ Visitation of the Sick Program
· Supervised Parish Administrative & Maintenance Staff. 
· Provided Hospice counseling for families and counseled the sick.
· Maintained contact with those individuals who were homebound.
Children and Youth Education Program Supervisor
                    Prepared and organized classroom instruction for the  students.
 Provided individual student and teacher assurance  Provided guidance and direction to student body 
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