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Disciplinary Report Form

Employee na?;;/ I.S . Hirg;?; /oy J%;Ie: ’W

Department: Shift: Su isor:
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Offense track: A Performance issue Work rule violation, Work rule violated, if any:

Type of offense: ___ Absenteeism __ Tardiness Misuse of property/equipment __ Using property/equipment for personal use __
Leaking confidential information __ Theft or fraud ___ Lying or cheating __ Falsifying company documents __ Unsafe behavior __ Eating
in undesignated areas __ Smoking in undesignated areas __ Posting items without permission __ Spreading gossip __ Using vulgar
language __ Horseplay __ Indecent behavior __ Bringing weapon onsite __ Bringing illegal drugs/alcohol onsite __ Failing to follow
instructions ___ Poor work gquality __ Poor work quantity __ Refusing to work __ Sleeping on the job __ Poor hygiene __ Poor
housekeeping __ Disregarding dress code __ Other__ Disruption in the work place ____ Threatening or creating conflict w/ coworkers
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Incident description: (Describe actions, behavior, or incident; date(s); time(s); place(s); witness(es) and his/her observations;
impact(s) of actions, behavior, or incident; employee’s responses immediately after the incident and other significant conversations;

employee’s previous related training or counseling; and other relevant facts.) . .
and ol ui budk room. “Jast o

m Y uyﬁﬂdm ot el cn wndit 2:200m

Employee statement: __ I agre with the in€ident description above. I disagree with the incident description above. Date
report presented to employee:

Employee comments: (Attach sheets if necessary.)

: My signaturg acknowledges that I have received this report and that it has been discussed with me,
is not an agnission ofthe incident or offense. I understand that I may appeal this report by filing a

Emplaoyee signature:_ f"’( “y ¢ W:’ Date: .7"/?" 20/}

Witness signature (if a H Date:
Signature of person preSenting report: Date:

Employee acknowledgeme,
1 understand that my signat]
Discipline Complaint Form.




Kelsey Sikkink

From:
Sent:
To:

Cc:
Subject:

Lisa Campbell <Lisa@reichelfoods.com>
Monday, September 16, 2013 5:50 PM

Peter Drahiem; Kristi Gorden; Kelsey Sikkink
Heng Somark; Bunthy Douk; Mike Schumacher
Re: Jose-timecard

We will look into this. Thanks Peter

----- Original Message
From: Peter Drahiem

To: Kristi Gorden; Lisa Campbell; Kelsey Sikkink <Kelsey@corpmgmtgroup.com>
Cc: Heng Somark; Bunthy Douk; Mike Schumacher

Sent: Mon Sep 16 16:19:17 2013
Subject: FW: Jose-timecard

None of these early punches were approved and we have had this happen with him before. It is the same as stealing
from the company, isn't it? Do you have any records about this with him in the past? 2:20 p.m. is the earliest that
anyone has been allowed to punch in unless they help first shift, which he hasn't. This was brought to our attention by

other employee that noticed this behavior; he would punch in and sit back down.

Thank you,

From: Lisa Campbell

Sent: Monday, September 16, 2013 2:31 PM
To: Bunthy Douk; Heng Somark; Peter Drahiem

Subject: Jose-timecard

Thanks!
Lisa



