|
Disciplinary Réport Form

’ Employee name; Hire Date; 1/15/18 Job title:
Jordap Wigging l:em:h
Departments Shift: 3= Supervisor;
Production Curt Raatz
Offense track: — Performance issue X Work nyle violation, Work rule violated, ir any:
Type of offense; Absenteeism — Tardiness Misyse of pmperty/equipment_ Using Property/equipment for personal yse pud
Leaking confidentia) information — Theft or frayg — Lying or cheating Falsifying Company documents — Unsafe or ___
g in undesignaped areas Smoldng in undesignated areas__ g without Permission Spreading gossip Using
Vulgar language a3 Homeplay — Indecent behavlor_. Bringing Weapon onsite —. Bringing MNegal drugs/aicohgj onsite __ Faj)

ing to
follow insbucttons___ Poor work quality  ppop work qua —. Refusing tn work Sleeping on the job___ ppor hygiene — Poor
ing ___ Dismgardlng dress code Other Dlsrl::t::tgon in the wark place Tmeatenmg or creating conflict w/

19 minutes |
/3072018 Sick 11 minutes fate
0372972018 Arrived late 2 hours 21 minutes iate 11 minutes fate

04/06/2018 13 minutes late
04/09/2018 19 minutes late

7/2018
3337/2018

| Incident description: ns, Wwitness(es) and his/her g
Impact(s) of actions, behavior, or Incident; em dent and other significant
Conversations; employee’s Previous related training or Counseling; and aother relevant facts.)

This documenteg Written
and on every Scheduleq work day.

Lt:ompleaeaby::rm Campos Date: 0570772018 —I

‘_(Shaded area to he Completed by Human Resources only.)

Progressive step: Qg waming* Suspension (unpaid) — | Previous warnings: Type: Offense. Date: Type: Offense;
Written reprimand —_Release — Suspension (paid) *Fije apart Date: Type: Offense: Date-
from Personnel fites ang Coples thereof

Verbal warming issued on 2/5.
Written warning Written verbal warning 04/03/2018

Consequence ¥f incident occurs again;

Further dlsdpllnary action, up to and lncludlng termination,

Human Resources 8lgnature(5)= Jeymi Campos Date 05/07/2018

Date report Presented 1o €mployee
Employee comments:; (Attach sheets if necessary,)

tnplw Statement: 1 agree witn e Incident description aboye, — I disagree with the incigery description aboye, 7

' Employes ldmmmm'._. My signature acknowledges that I have received this report and that it has been discusseq with
me. I understang that my Signature is not an admission . I understang that I may appeai this report by
g:lnngamscipnne Complaint #y ol =i X : b/
Ployee sig ) Z Date; »
Witness g (ra Datear
Signature of pergon Presenting re "] Date:
A



