	Jerome Jordan
20519 E. Buchanan Drive

Aurora, CO 80011

(720) 298-6208

jerome_jordan720@ymail.com

	Objective
	To obtain a position with a successful local company where I can provide both excellent internal and external customer service and have the possibility to advance based on my abilities and achievements and the needs of the company.

	Qualifications Summary


	· Experience with Quality Control

· Organization of merchandise orders

· Shipping/Receiving 

· Microsoft Excel, Word, PowerPoint, and Oracle

· Outstanding customer service skills 

· Utilization of RF Scan gun

· Electric pallet jack 

· Excellent oral and written communication



	Experience

Experience Highlights


	Everest College
Associate’s Degree of Business

August 2011-Present
Gateway  High School

GED

August 2011
Order Picker

Specialty Sport Venture   Denver, CO  

April 2010 – September 2011
· Pulled merchandise for order sheets 

· Unloaded products from trucks

· Selected and pack merchandise orders for customers

Station Owner

Prologistix  Denver, CO  

February 2010 – April 2010

· Loaded pallets

· Ensured shipment of merchandise

· Unloaded trucks and ensured receipt of all merchandise

Sale Associate

Ross   Denver, CO  

July 2009 – December 2009

· Organized and separated different clothing materials

· Assisted customers with their shopping needs

· Placed sensor on merchandise

· Conducted and recorded inventory of merchandise

Inventory Specialist

WIS International   Aurora, CO  

September 2008 – December 2008

· Counted and recorded inventory within a variety of department stores

· Calculated merchandise stocks

Warehouse Associate

HoldenMSS  Denver, CO  

February 2008 – August 2008

· Packed and unpacked shipments

· Maintained organization



	Community Involvement
	Sounds That Pound (non-profit)
· Create and produce music
Red Shield Boxing



