August 16, 2012
To Whom It May Concern: 

Your company has advertised a manufacturing position for which my experience qualifies me for.  I have worked in manufacturing in the past; I have enjoyed the type of work done and look forward to joining your team. 
My experience in training new employees, working with a team and independently gives me the ability to efficiently run your machines, and whatever else positions you all set forth for me to do.  

I would enjoy the opportunity to talk with someone in your organization to see where my skills would be the greatest benefit to your company.

Sincerely,

Alex Latimer Jones   

Alex Latimer Jones

145 Center Street

Christiansburg, VA 24073

540-391-2647 or 540-392-3234 
cclaxton@radford.edu
Alex Latimer Jones

145 Center Street
Christiansburg, VA 24073

540/391-2647 or 540/392-3234
cclaxton@radford.edu
OBJECTIVE

A Full Time Position within Industrial Units
PROFESSIONAL STRENGTHS 
· Effective team player with the ability to work independently 
· Highly organized and detail oriented 
· Fast Learner 
· Ambitious 
· Hard Working
EDUCATION

Petersburg High School Petersburg, VA 
June 1991

PROFESSIONAL EXPERIENCE

Main Street Barber & Stylist, Radford, VA                                                                            December 2011 – May 2012
Barber
· Cut and Trimmed hair to satisfy each customer’s request or to suit the shape of the customer’s head and current hair styles

· Provided excellent customer service
· Stayed informed of the latest styles and hair care techniques
· Recorded services provided on cashiers' tickets or receive payment from customers.

· Performed clerical and administrative duties such as keeping records

· Performed for and works directly with the public 

· Gave full attention to what other customers are saying and taking time to understand the points being made
Harvey’s Barber Shop, Blacksburg, VA                                                                                     May 2010-December 2011
Barber (Same duties as listed above)

New Image Barber/Stylist, Blacksburg, VA 




                           April 2008 – May 2010
Barber (Same duties as listed above)
Tetra/United Pet Group Inc., Blacksburg, VA
March 2006- October 2008
Machinist 

· Trained new employees to run equipment 

· Prepare documentation on packages 

· Accurately controlled Key Pack Machine and Fork Lift 
· Assemble and disassemble equipment and component parts
· Line Attendant (Makes sure co-workers have what they need to run their machine)

· Utilize interpersonal skills and trouble shooting abilities when working with ethnically diverse co-workers 
· Set up, operate, and service machine tools
· Stop, clean, and monitor machine for proper functioning

New Image Barber/Stylist, Blacksburg, VA 
January 1998- March 2006

Barber (same duties as listed above)
ACTIVITIES 
· Upward Christian League Basketball Coach (2004-2006)









