Alysha Beth Jones

6521 E 77th Plc



                     


       (720)635-0375

Commerce City Co 80022  


                               thealy-cat@hotmail.com
Education

Medical Assistant Diploma

Kaplan College


Thornton, CO

Skills

• Phlebotomy


• Patient Care


   •Stocking

• CPR Certified


• Venipuncture


   •Vitals

• Injections



• Multi-draw


   • Suture Removal

• Sales



• First Aid Certified

   • Casting

• Eye & Ear



• HIPPA Certified


   • Urinalysis

• EKG



• OSHA Compliant

   • Sterile Set Up

• Bandaging



• Customer Service

   • Throat Culture

• Patient Positioning


Work History

Assistant Manager                                                                            9/12/2013-Present

Corner Store







      Commerce City, CO

Cashiering, stocking, cleaning, customer service, data entry, use of office machines, answer phones, scheduling, pay roll

Cashier 








       6/12/2011-7/9/2013

Sapp Bros








        Commerce city, CO

Cashering, customer service, use of office machines, scheduling, stocking, cleaning, 

Correctional Officer






   04/11/2001-06/13/2011

Hudson Correctional








Hudson, Co

Observe inmates in daily activities, observe meal times, escort to and from buildings, observe outdoor time, Control doorways, use of two way radios

Team Member







      2/09/2010-6/10/2010

Merry Maids








        Brighton, CO

Commercial and residential house keeping. Using company products and guidelines to ensure customer satisfaction. Used personal vehicle to travel to job sites everyday. Filled out and filed paperwork. 

Medical Volunteer








   4/24/2009

9 Health Fair








       Thornton, CO

Performed glucose testing and capillary punctures. Controlling and directing traffic flow. 
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Medical Assistant Externship (160 Hours)


                4/20/2009-5/20/2009

Horizon Pediatrics








        Thornton,CO

Performed capillary punctures, paper and electronic medical records, prepared and maintained exam areas, measured patient vital signs, urinalysis testing, obtained patient history, disposed of bio-hazardous waste, organized and filed patient records, ICD-9 and CPT coding, efficient use of office machines, telephone technique management, and inventorying of supplies.

Customer Service Representative




      3/31/2008-7/12/2008

EchoStar LLC








       Thornton, CO

Handled customer inquiries regarding service changes, channel programming for Dish Network, new High Definition programming and the national digital change in 2009, as well as conflict resolution.

Cashier/ Sales Associate





    10/10/2007-3/16/2008

Wal-Mart









         Brighton,CO

Cashiering, cashed payroll checks, processed money orders, and assisted customers with returning unwanted products and exchanges. Assisted in setting up displays, stocking automotive, sporting goods, toys, and hardware products. Made copies of keys and mixed paint for customers.

Cashier/ Server







       2/11/2007-3/10/2010

Anthonys Pizza and Pasta






         Brighton,CO

Cashiering, took food orders in person and over the phone, and used Map quest to look up customer addresses for delivery. Used the primary operating system to place orders on the computer, washed dishes, swept and mopped floors, cleaned restrooms, wiped tables and refilled condiments. Stocked the cooler with beverages and stocked condiment station regularly.

