Marlena R. Joiner
 6608 W 3rd Street Unit 64
[bookmark: _GoBack]Greeley Co 880634
(623)377-3784
marlenajoiner@yahoo.com
Education	
· 2006-Rocky Mountain Laser College - Lakewood, Co
· Certified Laser Technician
Work History 
Victoria’s Secret 
· Glendale, AZ 2013-Present Part Time
· Processing, Sales, Projects, Floor sets, Brand Guides, Displays, Meetings, Morning Procedures, Accompanied Bank Runs.
Bath & Body Works
· Prescott & Glendale, Az  2008-2012 Part Time
· Sales, Cashier, Meetings, Floor sets, Brand Guides, Displays, Projects, Closing Procedures, Drawers Balanced and Closed, Accompanied Bank runs,  Black Fridays, Fragrance Events and Launches.
TNT Property Management
· Prescott, AZ  2007-2008 Full Time
· Front Desk Receptionist,  Opening and Closing Procedures,  All Phone and Email Correspondence , Scheduling, Updating Rental Listings , Printing, Packets, Filing, Faxing, Mailings’, Post Office Drop offs, Receiving and inputting Rental Checks, Computer Programs, background and Credit Reports, Assisting each department with varies tasks.
Laser Aesthetics Group
· Lakewood, Co 2006-2007 Part Time
· Secretary, Scheduling, Internship and Model
Rocky Mountain Laser College
· Lakewood, Co 2006-2007 Part Time
· College Administrator
· Personal Business Phone and Email, Phone Calls, Emails, Student Registration, Registration Packets, Mailing, Website Information.

