Paige D Johnson
  


    


Objectives
[bookmark: _GoBack] Looking for an Assembly Line Worker position utilizing knowledge and expertise of tools and equipment used in assembly lines in order to facilitate manufacturing processes.
Education
Ross Medical Center, New Baltimore, MI
April, 2011 Medical Assistant 
International Academy of Design & Technology, Troy, MI
January, 2008 Graphic Design

New Haven High School, New Haven, MI
June, 2006 Math, Science, History, English, Physical Ed

Accomplishments
· I am a Junior Olympic Gold Medalist For Track & Field. (2003-2010)
· I am a Mentor to Battered & Abused Women & Children.
· I volunteer some of my free time to Winning Futures in Warren, MI.
· I am a rescue advocate for lost young girls on the streets of Metro Detroit.
· Rewarded Employee of the month 3 times in a row at JC Penney
· I won Best Seller 4 times in my district at Radio Shack


Experience
Comfort Suites/A Victory Suites Hotel
 | 2020 Walter P Reuther Dr. Warren, MI 48091
Front Desk Agent 07/2012- PRESENT
· Greeted, registered, and assigned rooms to guest.
· Answered phones.
· Verified customers’ credit.
· Kept records of room accessibility and guests’ accounts by means of computer.
· Computed bills, collected payments, and made change for guests.
· Stocked and cleaned workplace for next shift.
Professional Valet Service LLC | 27801 Harper Ave St Clair Shores, MI 48081
Valet Host 02/2012-07/2012
· Remaining calm under stressful circumstances.
· Keeping track of the valet attendants.
· Keeping the customers mind off the wait of the arrival of their car by conversing.
· Dispensing and collecting valet tickets.
· Keeping our V.I.P valet customers away from the general public.
· Making sure each day runs smooth and sufficient.
JC Penney Department Store | 14300 Lakeside Circle Sterling Heights, MI 48313
Seasonal Shoe Sales Specialist 09/2011-01/2012
· Providing assistance to the customers whenever needed.
· Ability to work well in a fast paced, team orientated environment.
· Ability to communicate effectively.
· Performing each essential duty satisfactorily.
· Delivered results on a departmental / store event goal.
· I was voted employee of the month 3 times a row.
· I was rewarded by the general manager for excellent comments from customers.




*Anchor Bay Packaging | 30905 23 Mile Rd, New Baltimore, MI 48047
Laminator Tech, Assembly Line, & Stock and Handling 04/2011-08/2011
· Set-up and operated tools and robotic equipment.
· Cleaned and maintained the assembly line appropriately.
· Inspected parts to ensure that they meet specific engineering instructions.
· Produced and assembled parts for the assembly line.
· Fabricated parts using hand tools where necessary.
· Slid 1-10 slates of cardboard through the laminator with precision.
*JoAnne-Fabrics | 50860 Gratiot Ave, Chesterfield, MI 48051
Seasonal Stock Handler 12/2010-02/2010
· Formulated product orders and loaded trucks. 
· Managed product supply bins. 
· Maintained proper product advertising displays. 
· Coordinated with immediate supervisor.
· Handled Safety and Health policies and maintained order-filling and other areas. 
Radio Shack | 67342 S Main St, Richmond, MI 48062
Sales Associate 04/2010-10/2010
· Promoted merchandise displayed appropriately on show room floor. 
· Campaigned directly with customers and coordinated with employees across all departments. 
· Assisted with any problems associated with merchandise in conjunction with customer service and warehouse operations. 
· Maintained work area and followed sales floor standards to enhance sales. 
· Adhered to company policies as outlined in Employee Policy Guide and Code of Business Conduct. 
· Communicated all customer requests to management. 





Tim Horton | 29030 Van Dyke Ave, Warren, MI ‎ 
Crew Member 05/2008-11/2008
· Greet customers on arrival.
· Take orders and inform customers of new deals and upsizing option.
· Clean and stock customer eating areas and equipment.
· Deliver order information to kitchen and ensure order is filled correctly.
· Deliver orders to tables.
· Transfer supplies and equipment between storage area and work areas.
· Assist in the kitchen as substitute when available.
Trace and maintain inventory.
Care 4 U Medical Offices | 751 E 9 Mile Rd #1, Ferndale, MI 
Medical Receptionist 05/2007-01/2008
· Welcome patients, families and visitors
· Check in patients
· Verify and fill in essential information in the medical record
· Enter patient demographics and insurance information into the system
· Help disable and patients with physical difficulties
· Confirm appointments and get referral information
· Verify insurance coverage
· Notify the medical assistant when a patient is ready
· Maintain appointment schedules
ADDITIONAL SKILLS
· Basic math and critical thinking skills
· Able to stand for long periods of time
· Demonstrated ability to use advanced hand tools and power equipment
· Ability to meet deadlines effectively
· Excellent communication skills
REFERENCES CAN BE FURNISHED UPON REQUEST
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