Christina Johnson

3400 South Lowell Blvd Apt 9-304 

Denver, CO 80236

Phone:  (303) 936-5639 

E-mail: christinaluv19@aol.com

Career Objective
To obtain a position as a Processor.
Skills 




Customer relations skills and excellent organizational skills. 

Strong interpersonal Skills. 

Strong administrative Skills.
Ability to work in a team setting as well as independently.  

Computer Applications: Microsoft Office Suite- (MS Word, MS Excel, MS PowerPoint, MS Access, MS InfoPath, and MS Outlook)

Experience 
New York City Police Department


                        Brooklyn, NY 

6/06-9/11
Police Administrative Aide 

Performed a varied range of responsible and confidential office administrative support in an assigned area.

Utilized manual and automated office systems, typed records, reports, forms, schedules, reviewed and verified written information.

With latitude for independent action, initiative and decision, performed responsible and difficult clerical, typing, word processing and data entry tasks in a police station or other department unit command or office.

9/04-6/06
Citibank, NA 



                                              New York, NY



Financial Associate 

Processed financial transactions with a high degree of accuracy.

Communicated effectively with clients.

Responsible for active client-business interface.

Handled deposits, withdrawals, currency exchange and cashed checks.

4/03-9/04
Emigrant Savings Bank 




            Brooklyn, NY



Bank Teller 

Processed transactions such as term deposits, retirement savings plan contributions, automated teller transactions, night deposits and mail deposits.
Provided customer service and resolved problems or discrepancies concerning customer’s accounts.
Explained, promoted, and sold products and services.
Education 
Katharine Gibbs School 



                      New York, NY

7/99-3/01
Associates Degree in Computer Science awarded March 2001


References
Available upon request 
