PAYROLL CHANGE REPORT

Today's Date: 11/28/2016 Effective Date: 12/12/2016
Hire Date: 12/15/2014 Hours Worked: 2 Year
Employee's Name: John Shaffer
Department: Grinder
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REASON (S) FOR THE CHANGE (S)

Seniority Increase (Circle One) 480 HRS| 6 Month | 1 Year | 11/2Year | 2 Year Annual

Merit Increase (level 2)
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Artendance 2

Reports for all seheduled shifts at the

schedyled start time :
¢ Noiifies supervision in advance if
uhable fofeport to work as -
scheduled

Effacilvely sxchanges information,
writrer or verhal, with all types of
personriel -

s Communicates information
aceurately, timely, and pespactiully
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lob skills and Able fo grasp new concepts and
Ability to Leamn applies thern to the job

o Demonstrates technical
understanding of the il

Asks gquestions to confitm
understanding of concepis
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Work Qualityarid Qpera%eg systems and equipment
Ability to Follbw properly :

Work Instruciions Follows work procedures

Follows through ontasks
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Safaty and Qh- Eollows all Safety policles
Food Safety e Watches out for others

Awareness : . ,
' Follows all OA & Food Safety
\ Awareness policies & procedures
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Te'a.m }!Vor%{ and + Able o get albng!ﬁith gthers and
[nitiative help then complete tasks
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of the organization.

e Does work without being constantly /{Zf

e Fitsintothe norms and expeciations /f{
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Please answer the following quastions helow:
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Are addmanai recources;’tac I ﬁeeded?
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Havm addumnal 1esoumes meis thai ’she empiovee

requested heen ;‘Zmed?
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perforim the work?
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Are thare aiy barriars or obstacles to successfully
* | to eliminate them?

If obstacles or barriers exist, what has been done
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Employesis making progn ass and mesting performanca e,\pema’zmns

0 Employeeis not making grogress and is not meeting performarnce e
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