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	OBJECTIVE
My objective is to assist my new employer in all ways possible using the skills I have learned in previous employment. I have good communication and phone skills and work well with people to meet required objectives. I have developed good time management and multi-tasking skills due to my wide variety of duties in my previous job. Common sense and attention to detail can accomplish much.  I am looking for full time, dayshift position.

	

	
	
	
	
	

	JOB HISTORY/DUTIES

Military Service
                       United States Air Force (4 years).

                       Communications Specialist

                       1 year Navigational Aids/Communications Command Center.
Manufacturing
Unimatic, Inc. ( 20+ person Precision Machine shop)
St. Louis Park, MN
1972-2015
GENERAL MANAGER- last 8 years

CUSTOMER SERVICE- Assisted Customers with delivery questions, Engineering Change Orders, RMA’s and any other concerns that they had.
PURCHASING- Purchased shop supplies, tooling and raw material (metal and plastic) for jobs in house. .
ESTIMATING, Negotiating contracts with customers on pricing and delivery.
EXPEDITING
HUMAN RESOURCES (interviewing applicants, hiring, terminating, counseling employees). 
Good phone skills were developed and used in customer contact with Buyers and Engineering.  
QUALITY CONTROL & INSPECTION
Worked with Quality Control Manager to create Quality Control Management system. 
Hands on experience in inspection, assisting in the inspection of small precision machined parts to verify quality acceptance. Experienced in the use of Micrometers, Calipers, Plug and Thread gages, Optical Comparator and Microscope.
SAFETY COORDINATOR.
Developed programs and trained employees to meet OSHA requirement for Lockout/Tagout, Right to Know and Safety.
 

Q.C. Inspector
                      6-13-2016- to present

                      Current position with Vista Outdoors, Anoka, MN.  Performing quality inspections on incoming accessories.

                       Occasionally sorting and repacking  Ammunition.. 


	

	
	
	
	
	

	EDUCATION
DEGREE:     High School Diploma

Major: required.
Minneapolis North High School, MN USA



	

	
	
	
	
	

	LICENSES/CERTIFICATES/ADDITIONAL TRAINING

Hennepin Technical Centers MN
Basic Metallurgy

Hennepin Technical Centers MN
Geometric Tolerancing. 

American Management Association MN
OSHA: The Complete Compliance Workshop

	

	
	
	
	
	

	NOTES 
I have a strong work ethic and will give my best effort in any job that is offered.  I enjoyed all aspects of my career at my previous employer and would be willing to work in any of the areas that I have experience. 

	


