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Contractor On-Boarding Checklist

Purpose The purpose of this checklist is to ensure that all site requirements for contractors are
completed.
Name: ol Bilaks Start Date: 72-2 -\T}
Position: 47,0\ 7000 Supervisor: (Y01 40\ (Qo
Days Off: An [R5k Employee#:  z( S|
Task Status
.., | Send welcome packet with important information (e.g. benefits & first day logistics). — CMG
& | Provide job information- CMG i
7 Encourage the review and completion of paperwork (if feasible) Before Day 1 - CMG
iz | Contact new employee to answer questions and set expectations - CMG o
?5‘ Background checks in process- CMG O
2 | Complete Drug Screening and assign/prepare logistics (i.e. lockers) - CMG 0
= Obtain a training sponsor from SuperMom’s Manager or Supervisor - CMG O
Complete Good Management Practlce & Safety Trammg CMG 0
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. Superwsor wclcome new employee s

Dlscuss PPE requn'ements (i.e. smock hair/beard net, boots, earprotectlon washmg T i}
s ocedures

First Day/Orientation

Safeopermngproceduresofeqmpnm, mcludmg ocaﬁonofcmorgenoystopsandwhonand '
__howto a_!m!- ut pro ;

First Week

-.Gathor feedback about the orientation program ﬁ'om the new mnployee i

CMG Supervisor: ‘)2[ f—jLJ? }}QO&Q Date:_ /- 2-\"%
SuperMoms Training Sponsor: Q@U QP WA B pate: 2~ (0 —17]
SuperMoms Supewnsq:;ﬂz_% % pate:_ 3/ (o // pr.s
SuperMoms Manager: (// W/ Date: Z/éﬁ 7
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