Daniel J. Jirik                                                                                            

 1300 Pearl Drive
Faribault, MN
(507) 210-1874

danjirik@hotmail.com
Employment Objective:

To secure a buyer position. 
EDUCATION:     

              December 2006       A.A.S. Degree: Business Administration
Minnesota School of Business           
              
 March 2008             A.A.S. Degree: Management Accounting
Minnesota School of Business           

SPECIAL SKILLS/TALENTS    
Ability to learn/change/evolve - Skills below acquired/heightened due to extreme volatile conditions of economy. 
Ability to negotiate – from product knowledge/worth, and supplier relationships based on trust and respect.
Oracle/MRP system used – Ability of exploiting/correcting issues due to BOM errors, lead-times, MOQ/best prices.
MS Outlook - Ability to manage high quantities of emails received daily. Usually ~70-120 in and ~25-45 sent daily.
Well rounded employee – Fond understanding of various departments and flow of supply chain, to help insure purchase 


           specifications, POs, packing slips, and invoices align. 

EMPLOYMENT HISTORY

Procurement Specialist/Buyer       Jarraff Industries            February 2011- February 2012
Place orders and coordinate deliveries for many hydraulic components, fabricated parts, and various other products used in production and sold as service parts (taking into consideration lead-times, differentiating product mixes, JIT, and statistical fluctuations).  Review prints and decide which suppliers to purchase certain fabricated parts from. Create and set safety stock levels for service parts by use of algorithm, past sales history, and excel spreadsheets. Exploit issues, troubleshoot problems, and other miscellaneous tasks to benefit the success of the company. 
Assistant Buyer               Multek Flexible Circuits                  February 2008-February 2011
Responsibilities included buying for Multek Interconnect, an offsite contract manufacturer in the Philippines, and maintenance department. Duties included: Processing orders/requisitions for internal customers (this includes capital purchases), analyze MRP reports and procuring materials accordingly for a build-to-order manufacturing company, following through with inventory reduction and cost-savings strategies, work closely with various different people in many positions internally and externally to ensure we met on time deliveries, expedite orders, manage suppliers, and various other duties. 
Purchasing Coordinator Multek Flexible Circuits                  September 2007-February 2008

Generated purchase orders from requisitions, worked with suppliers and engineers on material specifications, collected supporting supplier data needed for ISO compliance, assisted logistics by executing damage claims, managed blanket orders, and other miscellaneous work.
Machine Operator          Multek Flexible Circuits                  October 2006-September 2007

Set up and run optical and non-optical indexing machines, audited material, and filed work done using Microsoft Access and Oracle applications. 


Sales Associate                               AFLAC                              June 2006-October 2006

Developed leads, assisted in managing accounts, set appointments with prospects, present to business owners.
Production Worker/Custodian    Poly-tex                              February 2005-June 2006

Kept factory clean and organized, made decisions on what cleaning supplies needed to be ordered, various types of production work including welding, punch presses, and saw work. 
