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Production Specialist Arvada, CO 80003 jessicasavage53@gmail.com 720.887.2759
Responsible and hardworking warehouse assembler who can collaborate with a team and produce quality work on tight deadlines. 
Highlights 
Initiative to work independently Safety-oriented 
Focus on diverse responsibilities Team player 
Adaptable and flexible Adaptable 
Organized 
Fast learner
Authorized to work in the US for any employer
Work Experience

Shipping and Receiving Clerk
Pine Environmental Services - Denver, CO
October 2016 to July 2018
Packed and shipped rental and sales items using FedEx and UPS shipping systems. Received in and billed rental items coming back. Allocated inventory for orders using M3 computer system. Did daily cycle counts of sales inventory. Quality checked rental and sales items being delivered locally, sometimes delivering said items.
Shipping Clerk
CPI Card Group - Littleton, CO
April 2016 to June 2016
Responsibilities 
Operated UPS WorldShip and FedEx shipping systems. 
Received incoming shipments and reviewed contents against the pack slip. 
Followed proper selection procedures established by the company. 
Unloaded, picked and staged product for shipment. 
 
Skills Used 
Self-starter 
Able to work independently 
Organized  
Customer service focused
Warehouse Associate
Essential Safety Products - Denver, CO
February 2015 to January 2016
Responsibilities 
Operated UPS WorldShip shipping system. 
Received incoming shipments and reviewed contents against the purchase order. 
Followed proper selection procedures as established by the company. 
Transported goods from racks, shelves and vehicles. 
Unloaded, picked, staged and loaded products for shipping. 
 
Skills Used 
Able to focus on diverse responsibilities. 
Able to work independently. 
Team player. 
Organized. 
Customer service focused.
Production Specialist
Jeppesen
December 2000 to January 2014
Englewood, CO 
Selected products for specific routes according to pick sheets.Unloaded, picked, staged and loaded products for shipping.Operated SendSuite shipping system efficiently and accurately. Supervised material flow, storage and global order fulfillment.
Education

High school or equivalent
Skills

Shipping Receiving, Warehouse Associate, UPS, Shipping
